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Values, Mission and Goals 

Our Values 

Inclusivity - I foster an environment that provides opportunity for every individual to reach their full potential. 

Character ς I act with integrity and compassion in all I do. 

Accountability ς I own my role and accept responsibility for my actions. 

Respect ς I value every person as an individual with unique contributions worthy of consideration. 

Excellence - I commit myself to the highest level of quality in everything I do. 
 
Our Mission 
Galen College of Nursing, driven by a culture dedicated to expanding access to nursing education, prepares diverse 
learners to demonstrate excellence and compassion in nursing through an educational approach immersed in innovation, 
technology, and student support. 
 
Our Goals  

Student Success - Galen College of Nursing fosters a culture of academic quality and individualized student support, 
recognizing the student as our highest priority. 

Institutional Excellence - Galen College of Nursing engages in systematic, focused, and ongoing assessment to 
continuously improve people, programs and services. 

Relationships - Galen College of Nursing builds trust through collaboration and action in support of a healthy and dynamic 
organization, healthcare landscape, and the community at large. 

Stewardship - Galen College of Nursing responsibly manages fiscal, human, and physical resources to assure stability and 
growth.
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Our History 

Galen College of Nursing (Galen) was established by Humana Health Institutes, Inc., nearly three decades ago, solely 
focusing on nursing education. Humana, who in 1989 was positioned as one of the largest insurance providers and 
healthcare systems in the country, developed a prelicensure practical/vocational nursing (PN/VN) program in response to 
a severe national nursing shortage. Initially offered in Louisville, Kentucky, San Antonio, Texas, and Tampa Bay, Florida, 
these programs continue to address the healthcare needs of the communities they serve and are exemplars of excellence 
in prelicensure nursing education. 
 
Galen officially became Galen College of Nursing in 2005, with the establishment of a prelicensure associate degree 
nursing (ADN) program at the Florida and Kentucky campuses. As ǇŀǊǘ ƻŦ DŀƭŜƴΩǎ ŜǾƻƭǳǘƛƻƴ ŀǎ ŀ ŎƻƭƭŜƎŜ ŎŀƳŜ ǘƘŜ ŘŜŎƛǎƛƻƴ 
to establish its first independent Board of Directors in 2006. In 2007, Galen established its first new campus in 17 years in 
Cincinnati, Ohio. The College received initial accreditation with SACSCOC in 2013, and in 2014, Galen became a Level II 
institution upon offering a baccalaureate degree in nursing.
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Accreditations and Approvals 

Galen College of Nursing is accredited by the Southern 
Association of Colleges and Schools Commission on 
Colleges to award associate and baccalaureate degrees. 
Contact the Commission on Colleges at 1866 Southern 
Lane, Decatur, Georgia 30033-4097, or call 404-679-
4500 for questions about the accreditation of Galen 
College of Nursing.  

http://www.sacscoc.org/ 
 

General inquiries such as admission requirements, 
financial aid, or educational programs should be 
addressed directly to Galen College of Nursing and not 
ǘƘŜ /ƻƳƳƛǎǎƛƻƴΩǎ ƻŦŦƛŎŜΦ 
 
Galen College of Nursing consists of a Main Campus 
located in Kentucky and branch campuses and extended 
classrooms in Florida, Ohio, and Texas. Branch campus 
accreditation is dependent upon the continued 
accreditation of the Main Campus. 
 
Galen and its individual programs have met the 
educational standards for accreditation, approval, 
authorization, or licensure from the following national 
and state organizations: 
 
The baccalaureate degree in nursing program at Galen 
College of Nursing is accredited by the Commission on 
Collegiate Nursing Education, 655 K Street, NW, Suite 
750, Washington, DC 20001; 202-887-6791. 
 
The associate degree in nursing program offered at 
DŀƭŜƴ /ƻƭƭŜƎŜ ƻŦ bǳǊǎƛƴƎΩǎ aŀƛƴ /ŀƳǇǳǎ ƛƴ [ƻǳƛǎǾƛƭƭŜΣ 
Kentucky, the Ohio Campus in Cincinnati, Ohio, the 
Florida Campus in Tampa Bay, FL, and the Texas Campus 
in San Antonio, TX, is accredited by the Accreditation 
Commission for Education in Nursing, 3343 Peachtree 
Road, Suite 850, Atlanta, Georgia 30326, 404-975-5000, 
www.acenursing.org.  
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Arizona 
Arizona State Board for Private Postsecondary Education 
1400 W. Washington Street, Room 260 
Phoenix, AZ 85007 
(602) 542-5709 
 
California 
California Bureau for Private Postsecondary Education 
P.O. Box 980818 
Sacramento, CA 95798-0818 
(916) 431-6959 
 
Student Protection Fund 
The State of California established the Student Tuition 
Recovery Fund (STRF) to relieve or mitigate economic 
loss suffered by a student in an educational program at a 
qualifying institution, who is or was a California resident 
while enrolled, or was enrolled in a residency program, if 
the student enrolled in the institution, prepaid tuition, 
and suffered an economic loss. Unless relieved of the 
obligation to do so, you must pay the state-imposed 
assessment for the STRF, or it must be paid on your 
behalf, if you are a student in an educational program, 
who is a California resident, or are enrolled in a 
residency program, and prepay all or part of your tuition. 
You are not eligible for protection from the STRF and 
you are not required to pay the STRF assessment, if you 
are not a California resident, or are not enrolled in a 
residency program. 
 
It is important that you keep copies of your enrollment 
agreement, financial aid documents, receipts, or any 
other information that documents the amount paid to 
the school. Questions regarding the STRF may be 
directed to the Bureau for Private Postsecondary 
Education, 2535 Capitol Oaks Drive, Suite 400, 
Sacramento, CA 95833, (916) 431-6959 or (888) 370-
7589.  
 
To be eligible for STRF, you must be a California resident 
or are enrolled in a residency program, prepaid tuition, 
paid or deemed to have paid the STRF assessment, and 
suffered an economic loss as a result of any of the 
following:  
 
1. The institution, a location of the institution, or an 
educational program offered by the institution was 
closed or discontinued, and you did not choose to 
participate in a teach-out plan approved by the Bureau 
or did not complete a chosen teach-out plan approved 
by the Bureau.  
 

http://www.sacscoc.org/
http://www.acenursing.org/
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2. You were enrolled at an institution or a location of the 
institution within the 120 day period before the closure 
of the institution or location of the institution, or were 
enrolled in an educational program within the 120 day 
period before the program was discontinued.  
 
3. You were enrolled at an institution or a location of the 
institution more than 120 days before the closure of the 
institution or location of the institution, in an 
educational program offered by the institution as to 
which the Bureau determined there was a significant 
decline in the quality or value of the program more than 
120 days before closure.  
 
4. The institution has been ordered to pay a refund by 
the Bureau but has failed to do so.  
 
5. The institution has failed to pay or reimburse loan 
proceeds under a federal student loan program as 
required by law, or has failed to pay or reimburse 
proceeds received by the institution in excess of tuition 
and other costs.  
 
6. You have been awarded restitution, a refund, or other 
monetary award by an arbitrator or court, based on a 
violation of this chapter by an institution or 
representative of an institution, but have been unable to 
collect the award from the institution.  
 
7. You sought legal counsel that resulted in the 
cancellation of one or more of your student loans and 
have an invoice for services rendered and evidence of 
the cancellation of the student loan or loans.  
To qualify for STRF reimbursement, the application must 
be received within four (4) years from the date of the 
action or event that made the student eligible for 
recovery from STRF.  
 
A student whose loan is revived by a loan holder or debt 
collector after a period of noncollection may, at any 
time, file a written application for recovery from STRF 
for the debt that would have otherwise been eligible for 
recovery. If it has been more than four (4) years since 
the action or event that made the student eligible, the 
student must have filed a written application for 
recovery within the original four (4) year period, unless 
the period has been extended by another act of law.  
 
However, no claim can be paid to any student without a 
social security number or a taxpayer identification 
number. 
 

 
Colorado 
Colorado Department of Higher Education 
1560 Broadway, Suite 1600 
Denver, CO 80202 
(303) 862-3001 
 
Florida 
Florida Board of Nursing 
4052 Bald Cypress Way, BIN C02 
Tallahassee, Florida 32399 
 
Florida Commission for Independent Education 
Additional information regarding this institution may be 
obtained by contacting the Commission at 325 West 
Gaines Street, Suite 1414, Tallahassee, FL 32399-0400, 
toll-free telephone number (888) 224-6684. 
 
CƭƻǊƛŘŀ 5ŜǇŀǊǘƳŜƴǘ ƻŦ ±ŜǘŜǊŀƴǎΩ !ŦŦŀƛǊǎ 
P.O. Box 31003 
St. Petersburg, FL 33731 
(727) 319-7402 
 
Georgia 
Complaints about this institution should be directed to 
Georgia Nonpublic Postsecondary Education Commission 
2082 E. Exchange Place, #220 
Tucker, GA 30084-5334 
 
¢ƘǊƻǳƎƘ ǊŜƭŜǾŀƴǘ ŀƎŜƴŎƛŜǎ ŀƴŘ ǘƘŜ !ǘǘƻǊƴŜȅ DŜƴŜǊŀƭΩǎ 
office, any U.S. state, district, or territory will accept 
complaints regardless of whether Galen is required to be 
licensed in that location.  Georgia students may follow 
the Complaint Process posted on the NPEC website 
located at www.gnpec.org.   
 
Hawaii 
Hawaii Department of Commerce and Consumer Affairs: 
Hawaii Postsecondary Education Authorization Program 
P.O. Box 2360 
Honolulu, HI 96804 
(808) 586-7327 
 
Idaho 
Idaho State Board of Education 
P.O. Box 83720 
Boise, ID 83720-0037 
(208) 334-2270 
 
 
 
 
Illinois 

http://www.gnpec.org/
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Illinois Board of Higher Education 
1 N Old State Capitol Plaza, Suite 333 
Springfield, IL 62701-1377 
(217) 557-7359 
 
Indiana 
This institution is authorized by: 
The Indiana Board for Proprietary Education 
101 W. Ohio St., Suite 670 
Indianapolis, IN 46204-1984 
 
Kansas 
Kansas Board of Regents 
1000 SW Jackson Street, Suite 520 
Topeka, KS 66612-1368 
(785) 430-4240 
 
Kentucky 
Kentucky Approving Agency for Veterans Education 
300 North Main Street 
Versailles, Kentucky 40383 
 
Kentucky Board of Nursing 
312 Whittington Parkway, Suite 300 
Louisville, KY 40222 
 
Program of nursing benchmark data can be found at 
https://kbn.ky.gov/education/Pages/nclex.aspx 
 
Kentucky Commission on Proprietary Education 
300 Sower Boulevard, 4th Floor 
Frankfort, KY 40601 
 
To file a complaint with the Kentucky Commission on 
Proprietary Education, each person filing must submit a 
ŎƻƳǇƭŜǘŜŘ άCƻǊƳ ǘƻ CƛƭŜ ŀ /ƻƳǇƭŀƛƴǘέ όt9-24) to the 
Kentucky Commission on Proprietary Education by mail 
to 300 Sower Boulevard, 4th Floor, Frankfort, KY 40601. 
This form can be found on the website 
at www.kcpe.ky.gov. 
 
Student Protection Fund 
KRS 165A.450 requires each school licensed by the 
Kentucky Commission on Proprietary Education to 
contribute to a Student Protection Fund which will be 
used to pay off debt incurred due to the closing of a 
school, discontinuance of a program, loss of license, or 
loss of accreditation by a school or program. To file a 
claim against the Student Protection Fund, each person 
ŦƛƭƛƴƎ Ƴǳǎǘ ǎǳōƳƛǘ ŀ ŎƻƳǇƭŜǘŜŘ άCƻǊƳ ŦƻǊ /laims Against 
ǘƘŜ {ǘǳŘŜƴǘ tǊƻǘŜŎǘƛƻƴ CǳƴŘέΦ This form can be found on 
the website at www.kcpe.ky.gov. 
 

Kentucky Council on Postsecondary Education 
1024 Capital Center Drive, Suite 320 
Frankfort, KY 40601 
 
Louisiana 
Louisiana Board of Regents 
P.O. Box 3677 
Baton Rouge, LA 70821 
(225) 342-4253 
 
Maine 
Maine Department of Education 
23 State House Station 
Augusta, ME 04333-0023 
(207) 624-6600 
 
Mississippi 
Mississippi Commission on College Accreditation 
3825 Ridgewood Road 
Jackson, MS 39211 
(601) 432-6647 
 
Mississippi Community College Board, Office of 
Proprietary Schools 
3825 Ridgewood Road 
Jackson, MS 39211 
(601) 432-6185 
 
Missouri 
Missouri Department of Higher Education 
205 Jefferson Street 
P.O. Box 1469 
Jefferson City, MO 65102-1469 
(800) 473-6757 
(573) 751-2361 
 
Montana 
Montana University System 
Office of the Commission of Higher Education 
2500 Broadway Street 
P.O. Box 203201 
Helena, MT 59620-3201 
(406) 444-6570 
 
New Hampshire 
New Hampshire Department of Education 
Higher Education Commission 
101 Pleasant Street 
Concord, NH 03301-3494 
(603) 271-3494 
 
 
 

https://kbn.ky.gov/education/Pages/nclex.aspx
http://www.kcpe.ky.gov/
http://www.kcpe.ky.gov/
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New Jersey 
New Jersey Secretary of Higher Education 
20 West State Street, 4th Floor 
P.O. Box 542 
Trenton, NJ 08625-0542 
(609) 292-4310 
 
New Mexico 
New Mexico Higher Education Department 
2044 Galisteo Street 
Santa Fe, NM 87505 
(505) 476-6500 
 
New York 
New York Office of College and University Evaluation 
89 Washington Avenue, Room 969 EBA 
Albany, NY 12234 
(518) 474-1551 
 
Ohio 
Ohio Board of Career Colleges and Schools 
35 East Broad Street, Suite 2481 
Columbus, Ohio 43215-3414 
Certificate of Registration Number: 07-01-1808T 
877-275-4219 
 
Ohio Board of Nursing 
17 South High Street, Suite 660 
Columbus, Ohio 43215-3947 
 
hƘƛƻ {ǘŀǘŜ !ǇǇǊƻǾƛƴƎ !ƎŜƴŎȅ ŦƻǊ ±ŜǘŜǊŀƴǎΩ ¢ǊŀƛƴƛƴƎ 
77 South High Street, 7th Floor 
Columbus, OH 43215 
(614) 466-9287 
 
Oklahoma 
Oklahoma State Regents for Higher Education 
665 Research Parkway, Suite 200 
Oklahoma City, OK 7310 
(405) 225-9100 
 
Pennsylvania 
333 Market Street 
Harrisburg, PA 17126 
(717) 783-6788 
 
South Carolina 
South Carolina Commission on Higher Education 
1122 Lady Street, Suite 300 
Columbia, SC 29201 
(803) 737-2260 
 
 

Texas 
Texas Board of Nursing 
333 Guadalupe #3-460 
Austin, Texas 78701 
 
The Texas Higher Education Coordinating Board has 
granted a Certificate of Authority to Galen College to 
award the degree listed below:  

Associate of Applied Science Degree in Nursing 

This certificate does not constitute accreditation; the 
ƛǎǎǳŀƴŎŜ ƻŦ ǘƘƛǎ ŎŜǊǘƛŦƛŎŀǘŜ ŀǘǘŜǎǘǎ ƻƴƭȅ ǘƻ ŀƴ ƛƴǎǘƛǘǳǘƛƻƴΩǎ 
ƘŀǾƛƴƎ ƳŜǘ ǘƘŜ .ƻŀǊŘΩǎ ǎǘandards established for 
nonexempt institutions.  
 
Questions or complaints about this institution should be 
addressed to: 
 
Texas Higher Education Coordinating Board 
P.O. Box 12788, Capitol Station 
Austin, TX 78711 
or email StudentComplaints@thecb.state.tx.us 
 
¢ŜȄŀǎ ±ŜǘŜǊŀƴΩǎ /ƻƳƳƛǎǎƛƻƴ 
P.O. Box 12277 
Austin, TX 78711-2277 
(877) 898-3833 
 
Virginia 
Virginia State Council of Higher Education 
101 N. 14th Street, 10th Floor 
James Monroe Building 
Richmond, VA 23219 
(804) 225-2600 
 
West Virginia 
West Virginia Higher Education Policy Commission 
1018 Kanawha Boulevard E #700 
Charleston, WV 25301 
(304) 558-2101 
 

Memberships and Affiliations 

Galen is a member agency of the National League for 
Nursing (NLN). The NLN is a leader in setting national 
educational standards for the nursing workforce through 
education, development, and research. 
 
Galen is a member agency of the Organization for 
Associate Degree Nursing (OADN). OADN is the leading 
advocate for associate degree nursing education and 
practice, and promotes collaboration in the future of 
healthcare education and delivery. 

mailto:StudentComplaints@thecb.state.tx.us
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Campus Locations, Amenities and Degree Offerings  

Galen College of Nursing consists of a Main Campus located in Louisville, Kentucky and branch campuses and extended 
classrooms located in Cincinnati, Ohio; San Antonio, Texas; and Tampa Bay, Florida.  Information related to the 
accreditation of branch campuses can be found in the Accreditation and Approvals Section.   
 
 Amenities at the Galen campuses include:  

¶ multimedia classrooms; 

¶ library/learning resource centers equipped with computers, high speed wireless Internet access, self-paced video 
modules, textbooks, and periodicals; 

¶ clinical learning laboratories outfitted with highly specialized models, mannequins, and equipment to simulate 
clinical practice;  

¶ modern science laboratories; 

¶ student study and lounge areas; 

¶ conference rooms; 

¶ free parking; and, 

¶ accessible restrooms. 
 

Main Campus - Louisville: 
Galen College of Nursing  
The Galen Center  
1031 Zorn Avenue  
Louisville, Kentucky 40207  
(502) 410-6200 
 
The Main Campus (pictured right) is 52,000 square feet. Nursing 
programs offered at the Main Campus include the BSN Program, the 
ADN Program, and the PN Program.  
 
Extended Classroom 
Galen College of Nursing  
2704 River Green Circle  
Louisville, Kentucky 40206  
 
The extended classroom is 19,600 square feet. Nursing programs 
offered at the River Green Campus include portions of the ADN 
Program and the PN Program.  
 
Off-Campus Instructional Site 
Galen College of Nursing at ARH 
101 Airport Gardens Road, Suite 200 
Hazard, Kentucky 41701 
 
The off-campus instructional site is 4,000 square feet.  Nursing 
programs offered at the ARH Campus include the ADN Program.  
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Branch Campus - Cincinnati: 
Galen College of Nursing 
100 E-Business Way 
Cincinnati, Ohio 45241 
(513) 475-3600 
 
The Cincinnati Campus (pictured right) is 34,000 square feet.  
Nursing programs offered at the Cincinnati Branch Campus include 
the BSN Program and ADN Program. 

 
 
 
 
 
 
 
 

Branch Campus ς San Antonio: 
Galen College of Nursing 
7411 John Smith Drive, Suite 1400 
San Antonio, TX 78229 
(210) 733-3056 
 
The San Antonio Campus (pictured right) is 68,000 square feet.  
Nursing programs offered at the San Antonio Branch 
Campus include the BSN Program, ADN Program, and the VN 
Program. 
 

 

 

 

Branch Campus ς Tampa Bay: 
Galen College of Nursing 
10200 Dr. Martin Luther King Jr. Street N 
St. Petersburg, Florida 33716 
(727) 577-1497 
 
The Tampa Bay Campus (pictured right) is 70,000 square feet.  
Nursing programs offered at the Tampa Bay Branch Campus include 
the BSN Program, ADN Program and PN Program. 
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Brian Devore, MSN, MHA, RN ......................................................................................................... Assistant Program Director 
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Holly Terry, MSN, RN ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ!ŎŀŘŜƳƛŎ Success Liaison 

/ŀǘƘŜǊƛƴŜ tƭǳƴƪŜǘǘΣ a{Σ .{bΣ wbΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ!ŎŀŘŜƳƛŎ {ǳŎŎŜǎǎ [ƛŀƛǎƻƴ 

Tammy Cordts ................................................................. Executive Administrative Assistant to the Dean of Online Programs 

Alicia Flowers ........................................................................................................................... Executive Assistant to the Dean 

Iva Conway ................................................................................................. Administrative Assistant to the Directors (Hazard) 

Karen Lichtefeld ................................................................................................................. Executive Assistant to the Directors 

Marion KnightΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ  Admissions Manager 
Jennifer Abrahamson .......................................................................................................... Senior Admissions Representative 

Venetia Brunette ................................................................................................................. Senior Admissions Representative  

Miranda Davis ................................................................................................................... Admissions Representative (Hazard) 

Jami Mitchell .................................................................................................................................. Admissions Representative 

Brianna Jackson .............................................................................................................................. Admissions Representative 

Mary Ellen Norcia ........................................................................................................................... Admissions Representative 

Shermia Spencer ............................................................................................................................ Admissions Representative 

JulieAnna Stickles ................................................................................................................................... Enrollment Counselor 

Heather Charapata ......................................................................................................................... Bursar, RN to BSN Program 

Tammy Spencer ............................................................................................................................................................... Bursar 

Hannah Whiting ............................................................................................................................... Student Account Specialist 

Rachael Boykins ...................................................................................................................................... Financial Aid Manager  

Olivia Proffitt  ....................................................................................................... Financial Aid Enrollment Specialist (Hazard) 

Mary-Ellen Leavell  ............................................................................................................... Financial Aid Document Specialist 

Kyle Milian  .......................................................................................................................... Financial Aid Enrollment Specialist 

Maygan Wheeler  ................................................................................................................ Financial Aid Enrollment Specialist  

Billyesha Carter  ........................................................................................................................................ Financial Aid Advisor 

Elaine Fisher  ............................................................................................................................................ Financial Aid Advisor 

Joe Price .............................................................................................................................................. Administrative Librarian 

Emma Vandyke ................................................................................................................................................ Library Assistant 
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Richard Puckett ............................................................................................................................................. Campus Registrar 

Lauren Rosas .................................................................................................................................. Assistant Campus Registrar 

Leighann Bartley ............................................................................................................... Registrar Service Specialist (Hazard) 

Bethany Hall .................................................................................................................................... Registrar Service Specialist 

Linda Rice, PsyD ..............................................................................................................................................School Counselor 

.ǊŀŘ 5ŀƴƛŜƭǎΧΧΧΧΧΧΧΧ .......................... ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦhƴƭƛƴŜ {ǘǳŘŜƴǘ {ǳǇǇƻǊǘ [ƛŀƛǎƻƴ 

Toi Foster .................................................................................................................................  Online Student Support Liaison 

aƛŎƘŜƭƭŜ aŎ9ƭƘŀƴŜȅΧΧΧΧ ......................... ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ hƴƭƛƴŜ {ǘǳŘŜƴǘ {ǳǇǇƻǊǘ [ƛŀƛǎƻn 

{ǘŜǇƘŀƴƛŜ tǳƎƘΧΧΧΧΧΧΧΧ ......................... ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧΧΧΦ hƴƭƛƴŜ {ǘǳŘŜƴǘ {ǳǇǇƻǊǘ [ƛŀƛǎƻƴ  

 
Where to Go When You Need to Know 

Academic Counseling ..................................................................................................................................................... Faculty 

Administrative Policies ......................................................................................................................... Program Director/Dean 

Billing and Payments ....................................................................................................................................................... Bursar 

Books & Supplies ............................................................................................................................. Student Support Specialist 

Disability Information ............................................................................................................. Section 504/Title IX Coordinator 

Financial Aid Eligibility ....................................................................................................Current Student Financial Aid Advisor 

Personal Counseling ...................................................................................................................................... School Counselor  

Registration  ................................................................................................................................................................ Registrar 

Transcripts and Education Verification  ....................................................................................................................... Registrar 

VeteranΩs Education Benefits  ........................................................................................Current Student Financial Aid Advisor 

 

Applicants and students can also find additional college and student information at the following locations: 

Attendance  ......................................................................................................................................... MyGalen Student Portal 

Booklist  .....................................................................................................................................Galen Website ς Campus Page 

Financial Aid Award Letter  .................................................................................................................. MyGalen Student Portal 

Grades ................................................................................................................................................. MyGalen Student Portal 

Job Search  ................................................................................................................................. Galen Website ς Alumni Page 

Ledger  ................................................................................................................................................. MyGalen Student Portal 

Transcript Request ..................................................................................................................... Galen Website ς Alumni Page 

     

  

https://my.galencollege.edu/
https://my.galencollege.edu/
https://my.galencollege.edu/
https://galencollege.edu/alumni/
https://my.galencollege.edu/
https://galencollege.edu/alumni/
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Admission to Galen 
Admission is selective and based upon available facilities and resources in the community and within Galen. Applicants may apply for admission into 
the program for the Spring, Summer, Fall, or Winter quarter (PN/VN Program, ADN Program, and BSN Program, Prelicensure Option) or Spring, 
Summer, or Fall semester (BSN Program, RN to BSN OptionύΦ  !ŎŎŜǇǘŀƴŎŜ ƛƴǘƻ ǘƘŜ ŘŜǎƛǊŜŘ ǇǊƻƎǊŀƳ ǿƛƭƭ ōŜ ƳŀŘŜ ŀŦǘŜǊ ŀ ǊŜǾƛŜǿ ƻŦ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ŦƛƭŜΦ 
Students may be accepted up to the third day of classes, subject to approval by the Program Director.  The Program Director is identified as the 
academic administrator of record with the State Board of Nursing. These responsibilities are assumed by an academic administrator with the title of 
Program Director, Assistant Dean, or Dean. An applicant, previously enrolled at Galen who did not graduate and who is not seeking program re-entry, 
needs Program Director approval prior to acceptance into another program.  Please refer to Galen website for a listing of academic administrators.  
 

Requirements 
PN/VN  

Program*  

ADN Program* BSN Program 

Two-year  
Option 

LPN/LVN to RN Bridge  
Option 

Prelicensure 
Option*  

RN to BSN  
Option 

General 
Admission 

Requirements 

¶ Must be a high school graduate or possess a General Education Development (GED) diploma. 

¶ Must be able to communicate effectively in English. 

TESTING REQUIREMENTS 
The Multilevel t!· ƛǎ ǘƘŜ /ƻƭƭŜƎŜΩǎ ƻŦŦƛŎƛŀƭ ŜƴǘǊŀƴŎŜ ŜȄŀƳƛƴŀǘƛƻƴΦ  !ǇǇƭƛŎŀƴǘǎ Ƴŀȅ ōŜ ƎǊŀnted acceptance into the College based upon equivalent 
entrance test scores on other qualifying examinations, including the ACT, SAT, HESI A2, PAX-PN/RN, and TEAS, or evidence of a previously earned 

ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ or higher from an accredited institution.  Admission test scores must have been earned within the last five years. 

ACT 18 19 18 20  

SAT 
Exam taken prior 

to 03/05/16 
1330 1400 1330 1510  

SAT 
Exam taken on 

or after 
03/05/16 

980 1030 980 1100 

 

Multilevel PAX 

78 95 

90 
Galen PN/VN graduates with a GPA of 2.5 or greater 

are not required to take the Multilevel PAX 
examination. 

 

Galen PN/VN graduates with a GPA of 2.0 or greater 
are not required to take the Multilevel PAX Examination 
provided that the student begins within two quarters of 

successfully completing the PN/VN program. 

101 

 

Any individual wishing to retake the Multilevel PAX examination is required to wait a minimum of 60 days before being eligible to repeat. The 
Multilevel PAX examination may not be taken more than three times within a 12-month period. 

Earned Degree   An earned diploma in practical/vocational nursing.  An earned 
associate degree 
or diploma in 
nursing from an 
accredited 
registered nursing 
(RN) program or 
institution 

GPA   2.5 or better on a 4.0 scale from a PN/VN program. 
 

Galen PN/VN graduates with a GPA of 2.0 or greater 
qualifies for the Galen LPN/LVN to RN Bridge Option 
provided the student begins within two quarters of 

successfully completing the PN/VN program. 

 2.0 or better on a 
4.0 scale from an 
ADN program 

Licensure   Must provide proof of current, active, unencumbered 
PN licensure, unless the applicant begins the ADN 
program, LPN/LVN to RN Bridge Option within six 
ƳƻƴǘƘǎ ƻŦ ŎƻƳǇƭŜǘƛƴƎ DŀƭŜƴΩǎ tb ǇǊƻƎǊŀƳΦ {ǘǳŘŜƴǘǎ 
acceptŜŘ ƛƴǘƻ DŀƭŜƴΩǎ !5b ǇǊƻƎǊŀƳΣ [tb/LVN to RN 
Bridge Option within six months of graduating from 
DŀƭŜƴΩǎ tbκ±b ǇǊƻƎǊŀƳ ǿƛƭƭ ōŜ ǊŜǉǳƛǊŜŘ ǘƻ ǇǊƻǾƛŘŜ 
proof of current, active, unencumbered PN/VN license 
as a course registration requirement for NUR 202 
LPN/LVN to RN Role Transition.   

 Must provide proof 
of current, active, 
unencumbered RN 
licensure to 
practice as a 
registered nurse in 
the United States. 
 

* DŀƭŜƴΩǎ ǇǊŜƭƛŎŜƴǎǳǊŜ ǇǊograms consist of the PN/VN Program, the ADN Program (Two-year and LPN/LVN to RN Bridge options), and the BSN 
Program, Prelicensure Option. 

http://www.galencollege.edu/about-galen/leadership
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Conditional Acceptance 
 

ADN Program, 
LPN/LVN to RN Bridge Option 

BSN Program, 
Prelicensure Option 

BSN Program, 
RN to BSN Option 

Applicants may be granted conditional 
acceptance into the ADN program, LPN/LVN to 
wb .ǊƛŘƎŜ hǇǘƛƻƴ ŀǘ DŀƭŜƴΩǎ ŘƛǎŎǊŜǘƛƻƴΦ {ǘǳŘŜƴǘǎ 
admitted with a conditional status must maintain 
ǎŀǘƛǎŦŀŎǘƻǊȅ ǎǘŀƴŘƛƴƎ όŀ ƎǊŀŘŜ ƻŦ Ψ/Ω ƻǊ ŀōƻǾŜ ƛƴ 
each nursing, science, and math course, and a 
cumulative GPA of 2.0) or may be subject to 
dismissal. Students will gain full acceptance upon 
satisfactory completion of 20 quarter credit 
hours within the program.  

Applicants may be granted conditional 
acceptance into the BSN Program, Prelicensure 
Option ŀǘ DŀƭŜƴΩǎ ŘƛǎŎǊŜǘƛƻƴΦ  {ǘǳŘŜƴǘǎ ŀŘƳƛǘǘŜŘ 
with a conditional status must maintain 
ǎŀǘƛǎŦŀŎǘƻǊȅ ǎǘŀƴŘƛƴƎ όŀ ƎǊŀŘŜ ƻŦ Ψ/Ω ƻǊ ŀōƻǾŜ ƛƴ 
each nursing, science, and math course, and a 
cumulative GPA of 2.0) or may be subject to 
dismissal.  Students will gain full acceptance 
upon satisfactory completion of 28 quarter 
credit hours within the program. 
 

Applicants may be granted conditional 
acceptance into the BSN Program, RN to 
BSN Option ŀǘ DŀƭŜƴΩǎ ŘƛǎŎǊŜǘƛƻƴΦ 
Students admitted with a conditional 
status must maintain satisfactory 
ǎǘŀƴŘƛƴƎ όŀ ƎǊŀŘŜ ƻŦ Ψ/Ω ƻǊ ŀōƻǾŜ ƛƴ any 
math course and a cumulative GPA of 
2.0) or may be subject to dismissal. 
Students will gain full acceptance, and be 
able to enroll in nursing courses (NSG), 
upon obtaining RN licensure. 

 
Unencumbered Licensure 
Unencumbered licensure is defined as a license in which 
tƘŜǊŜ ŀǊŜ ƴƻ ǇǊƻǾƛǎƛƻƴǎ ǘƘŀǘ ƭƛƳƛǘ ǘƘŜ ƭƛŎŜƴǎŜŜΩǎ ǎŎƻǇŜ ƻŦ 
practice, such as an active disciplinary action(s), 
condition(s) or restriction(s) by a State Board of Nursing. 
 
Other Policy Matters  
Galen reserves the right to: 

¶ Deny admission to an otherwise qualified 
applicant, 

¶ Revoke admission based on an adverse 
background, drug or fingerprint screening, or 

¶ Defer qualified applicants to future start dates. 
 
Legal Matters 
Some state professional standards prohibit the issuing of 
a nursing license to a convicted felon. In addition, 
healthcare facilities routinely refuse to allow convicted 
felons into the clinical setting to obtain a clinical 
experience. As a result, Galen requires applicants of the 
prelicensure programs who have been convicted of a 
felony, misdemeanor, or any criminal acts to disclose 
this information as a mandatory step in the application 
process. Galen reserves the right to deny admission to 
any applicant who has a criminal record and may revoke 
acceptance of a student who does not fully disclose the 
nature or extent of any felonies, misdemeanors, or 
criminal convictions. Please see the Criminal Background 
Screening Policy below for more information.  
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Application Process for Galen Nursing Programs 

 

 

PN/VN Program 
 ADN Program 

BSN Program, Prelicensure Option 
BSN Program, RN to BSN Option 

Submit completed application. P P 
Submit non-refundable entrance testing fee or 
request copy of ACT or SAT scores to be sent 
directly to Galen. 

P  

Schedule a Multilevel PAX Examination. P  
Submit proof of high-school graduation or 
receipt of General Education Development 
(GED) diploma. 

P  

Submit proof of receipt of ADN diploma.  P 
Submit transcripts from all postsecondary 
schools attended if requesting evaluation of 
transfer credit. 

P P 

Upon completion of the application process, Galen will consider the application in totality. Applicants accepted or 
rejected by Galen will be notified in writing. 

Enrollment Process Following Program Acceptance 

 

PN/VN Program 
ADN Program 

BSN Program, Prelicensure Option 
BSN Program, RN to BSN Option 

Schedule appointment with Financial Aid 
Specialist to sign enrollment agreement and 
arrange for payment of tuition and fees.* 

P P 

Attend orientation held prior to the first day of 
classes. Orientation familiarizes students with 
Galen officials, policies, and procedures. 

P P 

Submit a medical packet that includes physical 
examination and immunization record 
documentation to the Office of Academic 
RecordsΦ Ϟ 

P  

Pass criminal background screening prior to 
start of classes. Criminal background screening 
fee is non-refundable. 

P  

 

 

 

 

 

 

 

 

*  All requests for transfer credit must be approved prior to signing the enrollment agreement. Please see the Transfer Credit Earned at Other 
Institutions Policy for complete information. Contact information for scheduling the appointment is included in the acceptance letter. 
Ϟ For specific immunization requirements currently in effect, please see Health & Immunization Requirements on the Galen website at 

https://galencollege.edu/consumer-disclosures/. 

https://galencollege.edu/consumer-disclosures/
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Proof of High School Graduation or GED Diploma 
All applicants must submit proof of high school 
graduation or GED diploma in order to demonstrate 
compliance with admission criteria.  Please contact 
Admissions for information about acceptable forms of 
documentation.   
 
Once Galen has evaluated the documentation, the 
applicant will be notified whether he or she may 
proceed with the admissions process. 
 
Home-Schooled Applicants 
Admissions will evaluate home-schooled applicants to 
determine if the high school education for the applicant 
meets our proof of graduation requirement. Please 
contact the Admissions Office for information about 
required documentation.  
 
Once Admissions evaluates home-schooled student 
documentation, the applicant will be notified whether 
he or she may proceed with the admissions process. 
Applicants may also proceed with the admissions 
process by earning a GED diploma.  
 
Transcripts from Foreign Schools 
Transcripts from foreign schools must be reviewed by a 
National Association of Credential Evaluation Services 
(NACES) approved evaluating agency. Visit 
www.naces.org/members.htm for a list of approved 
agencies. The official transcript evaluation must be 
submitted directly to the Office of Academic Records. 
 
Criminal Background Screening Policy 
Galen believes that the enrollment of qualified students 
contributes to the overall success of the education 
process. Background screens and reference checks serve 
as important parts of the enrollment process at Galen. 
These types of information are collected as a means of 
obtaining additional applicant-related information that 
helps determine their overall qualifications, ensuring the 
protection of the current people, property, and 
information of the organization. 

At Galen, background screens and reference checks are 
conducted on every student applicant. This process is 
conducted to verify the accuracy of the information 
provided by the applicant. The following verifications 
may be conducted: 

1. Social Security Number Verification 
2. Criminal Convictions (applicable State and/or 

County records) 
3. Sexual Offender and Predator Registry 
4. Applicable State Medicaid Exclusion List 

5. GSA List of Parties Excluded from Federal 
Programs 

6. OIG List of Excluded Individuals 

Applicants who have been convicted of committing or 
attempting to commit one or more of the following 
offenses will not be eligible for enrollment with Galen. 
The applicant will not be admitted if the criminal history 
report indicates a conviction of either a felony 
classification or misdemeanor within the past seven (7) 
years unless there are mitigating circumstances.  
 
Exceptions must be approved by the Program Director or 
Dean. A student may appeal this decision to the 
Academic President. 

1. Murder, homicide, manslaughter, or 
concealment of a homicidal death 

2. Kidnapping, child abduction, criminal child 
enticement, or contributing to the delinquency 
of a minor 

3. Unlawful restraint or forcible detention 
4. Felonious or aggravated assault, menacing, 

battery or infliction of great bodily harm 
5. Sexual assault/battery, sexual abuse or unlawful 

sexual behavior 
6. Abuse, abandonment, criminal neglect or 

financial exploitation of or indecency with a 
child, elderly or disabled person 

7. Theft, robbery or burglary 
8. Aiding suicide 
9. Criminal trespass 
10. Arson 
11. Misapplication of fiduciary property or property 

of a financial institution 
12. Securing execution of a document by deception 
13. Unlawful possession or use of weapons or 

aggravated discharge of a firearm; 
14. Felony conviction for manufacture, delivery, 

possession or trafficking possession of 
controlled substance(s). 

15. A conviction under the laws of another state, 
federal law, or the Uniform Code of Military 
Justice for an offense containing elements that 
are substantially similar to the elements of an 
offense listed above. 
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Galen will ensure that all background screens and 
reference checks are conducted in compliance with all 
federal and state statutes, such as the Fair Credit 
Reporting Act, as applicable. 
 
Students who experience any break in service, or who 
begin a new program of study, will be subject to an 
ŀŘŘƛǘƛƻƴŀƭ ōŀŎƪƎǊƻǳƴŘ ǎŎǊŜŜƴƛƴƎΣ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
expense, upon reentry. 
 
Recordkeeping 
All information obtained from the background screening 
and reference check process will only be used as part of 
the enrollment process and kept strictly confidential. 
Only approved personnel at Galen will have access to 
this information. In addition, Galen may release 
information obtained from background screening to 
clinical providers as a result of the applicantΩs 
participation at said clinical facility. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Readmission to Galen 

Prelicensure Programs 
A former student may apply for readmission by 
submitting the Request for Readmission Form to the 
Office of Academic Records. The completed form and 
supporting documentation will be reviewed by the 
Readmission Committee, who will make a 
recommendation to the Program Director, whose 
decision will be final. The student will be notified of the 
tǊƻƎǊŀƳ 5ƛǊŜŎǘƻǊΩǎ ŘŜŎƛǎƛƻƴ ƛƴ ǿǊƛǘƛƴƎ ǿƛǘƘƛƴ ǘŜƴ όмлύ 
business days of the ReaŘƳƛǎǎƛƻƴ /ƻƳƳƛǘǘŜŜΩǎ ƳŜŜǘƛƴƎΦ 
Please refer to sections on Repeating a Course and 
Financial Information for additional information 
regarding these policies. 
 
Students re-entering the PN/VN program within 180 
days of their last date of attendance in the program will 
return under the tuition, fees, and refund policy 
associated with the previous enrollment.  Students re-
entering the PN/VN program outside 180 days of their 
last date of attendance in the program are subject to 
any published changes to tuition, fees, and refund 
policy.   All other policy changes are effective 
immediately with Student Catalog publication.  
 

BSN Program, RN to BSN Option 

Former students may apply for readmission by 
contacting an Online Admissions Representative. 
 
All Programs 
Readmitted students who experience any break in 
service may be required to retake courses or 
demonstrate proficiency in competency requirements, 
and are required to meet curriculum requirements in 
effect at the time of readmission.  Repeated courses 
Ƴŀȅ ōŜ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄǇŜƴǎŜΣ ǳǇƻƴ ǊŜŜƴǘǊȅΦ All 
decisions will be made final at the discretion of the 
Program Director.  Please refer to the Transfer Policies 
Section for additional information regarding general 
education course credits.  
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Transfer Policies 

 

 

 

 

 

 

 

 
Intercampus Transfers 
Both current and former students may wish to transfer 
from the nursing programs at one Galen campus to 
another. To be considered, contact the Program Director 
of both programs.  
 
Program Transfers 
A student may request to transfer between program 
options if he or she is in satisfactory academic standing 
and if the space is available. To be considered, contact 
the Program Director of both programs. 
 
Transferring Credit Earned at Other Institutions 
If an applicant is currently attending or has attended a 
school other than Galen with a related curriculum, he or 
she may be able to obtain credit for those courses. A 
request for evaluation of prior or current courses and 
credits must be submitted and approved prior to signing 
the enrollment agreement. A copy of the official 
transcript(s) of the courses to be considered for transfer 
must be sent to Galen directly from each school, college, 
or university attended.  
 
The Dean/Program Director will have discretion to 
accept or reject transfer credits. Applicants may be 
requested to provide a copy of the school catalog with 
course description and/or a syllabus for the course. To 
ōŜ ŎƻƴǎƛŘŜǊŜŘ ŦƻǊ ǘǊŀƴǎŦŜǊ ŎǊŜŘƛǘΣ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ 
higher must have been earned in the course, and the 
course must have been earned at an accredited college 
or university. Transfer credit coursework grades will not 
ōŜ ŎƻƳǇǳǘŜŘ ƛƴǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ DŀƭŜƴ ƎǊŀŘŜ Ǉƻƛƴǘ 
ŀǾŜǊŀƎŜ όDt!ύΦ tƭŜŀǎŜ ǊŜŦŜǊ ǘƻ DŀƭŜƴΩǎ Residency 
Requirements for complete information.  
 
Credit earned in a term covered by academic bankruptcy 
will not be considered for transfer to Galen regardless of 

the grade recorded.  Academic Bankruptcy is a practice 
at some institutions whereby an entire term is removed 
ŦǊƻƳ ŀ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŜǎǎ record and does not count 
toward GPA, SAP or graduation requirements. 
 
Prelicensure Programs 
Only general education courses listed in the curriculum 
plan may be options for transfer to GalenΩǎ ǇǊŜƭƛŎŜƴǎǳǊŜ 
programs. The following provides information regarding 
those courses that may be eligible for transfer.  
 

Course(s) 

Eligible for 
Transfer 

Eligible for Transfer 

ADN Program 
BSN Program, 

Prelicensure Option 

BSL 101 - Principles of 
Pharmacology 

No Not offered 

PHM 2500 ς 
Introduction to 
Pharmacology 

Not Offered Will be considered if 
completed within 
the last five (5) 

years 

CSC 1040 - Information 
Literacy & Technology 
Essentials 

No Not Offered 

Science and Math 
Courses 

Will be considered if completed 
within the last five (5) years 

 
BSN Program, RN to BSN Option 

RN to BSN program students may be eligible to transfer 
in a maximum of six (6) semester credit hours of 3000 or 
4000 baccalaureate-level nursing courses that have been 
successfully completed within the last five (5) years. 
Nursing courses that are part of the RN to BSN 
ǇǊƻƎǊŀƳΩǎ ŎƻǊŜ Ƴǳǎǘ ōŜ ŀƴ ŜǉǳƛǾŀƭŜƴǘ ŎƻǳǊǎŜΦ  Transfer 
credit is not accepted for NSG 3050 (Transition to 
Baccalaureate Nursing) or NSG 4850 (Capstone). Non-
equivalent nursing courses may be considered electives. 
1. Remedial or developmental courses will not be 

eligible for transfer credit. 
2. Transfer credit is considered for courses supportive 

of a Liberal Arts foundation including 
communication, humanities, mathematics*, and 
sciences**: 

¶ Communications (e.g., communications, 
English, languages, and speech) 

¶ Humanities (e.g., history, performing arts, 
philosophy, religious studies, theology, and 
visual arts) 

¶ Mathematics (e.g., algebra, calculus, statistics, 
and trigonometry)  

¶ Sciences (e.g., anatomy & physiology, biology, 
chemistry, computer, and microbiology) 

¶ Social Sciences (e.g., anthropology, cultural 
diversity, psychology and sociology) 

Transfer of Galen Credits 

The decision to accept credits from another 
educational institution is made by the receiving 
institution and is considered on an individual 
course basis. Galen is regionally accredited. 

Prospective students who plan to continue their 
educational studies are encouraged to speak with 

Galen staff members about the plans and to 
request assistance in answering questions 

regarding transfer of credit. 
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3. ! ά/έ ƻǊ ƘƛƎƘŜǊ Ƴǳǎǘ ƘŀǾŜ ōŜŜƴ ŜŀǊƴŜŘ ƛƴ ǘƘŜ 
course, and the course must have been earned at 
an accredited post-secondary institution of higher 
education. 
 

*A minimum of 3 semester credit hours in Statistics is 
required for mathematics. 
** A minimum of 3 semester credit hours in Anatomy 
and Physiology is required for science. 
 
If there are extenuating circumstances, RN to BSN 
students may request permission from their program 
director to enroll in courses at another institution. 
Transfer credit requested after signing the enrollment 
agreement must be approved by the program director 
ǇǊƛƻǊ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜƎƛǎǘŜǊƛƴƎ ŦƻǊ ŀ ŎƻǳǊǎŜ ŀǘ ŀƴȅ 
other institution. PleŀǎŜ ǊŜŦŜǊ ǘƻ DŀƭŜƴΩǎ Residency 
Requirements for complete information.  
 

Transfer of Credit ς Advanced Placement (AP) Courses 
Transfer credit will only be considered for general 
education courses listed in the Student Catalog. The 
applicant will be required to have an official grade report 
sent by the College Board demonstrating subject 
ƳŀǎǘŜǊȅ ƻŦ άоέ ƻǊ ŀōƻǾŜ ƻƴ ǘƘŜ ŎƻǊǊŜǎǇƻƴŘƛƴƎ 
examination before credit will be awarded. The applicant 
must indicate that he or she wishes to request an 
evaluation of advanced placement coursework when 
submitting the initial application. If accepted, this score 
ǿƛƭƭ ōŜ ǊŜŎƻǊŘŜŘ ŀǎ ŀ άǘǊŀƴǎŦŜǊέ ƻǊ ά¢έ ƎǊŀŘŜ ƻƴ ǘƘŜ 
ƎǊŀŘŜ ǘǊŀƴǎŎǊƛǇǘΦ tƭŜŀǎŜ ǊŜŦŜǊ ǘƻ DŀƭŜƴΩǎ Residency 
Requirements for complete information. To be 
considered for transfer, AP credit must have been 
earned within the past five (5) years for science and 
math courses. 
 

Proficiency Examinations Policy 
Students may be eligible to earn credit for select general 
education courses on the basis of scores earned on the 
College Level Examination Program (CLEP) and DANTES 
Subject Standardized Tests (DSST), nationally 
standardized proficiency examinations.   
 
Official results must be received by the College prior to 
signing the enrollment agreement.  If accepted, scores 
ǿƛƭƭ ōŜ ǊŜŎƻǊŘŜŘ ŀǎ ŀ άǘǊŀƴǎŦŜǊέ ƻǊ ά¢έ ƎǊŀŘŜ ƻƴ ǘƘŜ 

transcript.  Credit may not be granted for a proficiency 
examination in which a student has already taken the 
equivalent course.  tƭŜŀǎŜ ǊŜŦŜǊ ǘƻ DŀƭŜƴΩǎ Residency 
Requirements for additional information. 
 

The following CLEP and DSST proficiency examinations 
will be considered for credit at Galen. 
 
 

Associate Degree in Nursing Program and  
BSN Program, Prelicensure Option 

CLEP Proficiency 

Examination 
Course Equivalent 

Minimum Passing 

Score Required 

College Composition 

Modular or English 

Composition 

ENG 1105 - English 

Composition          

50 

College Algebra 

 

MAT 1205 - 

College 

Mathematics 

50 

Introductory 
Psychology 

PSY 1205 ς 

Introduction to 

Psychology       

50 

Sociology SOC 1305- 

Introduction to 

Sociology 

50 

* CLEP credit for MAT 1205 College Mathematics must have been 

earned within the past five (5) years. 

BSN Program, RN to BSN Option 
Credit for CLEP and DSST will be considered based on 
the RN to BSN liberal arts and general education core 
areas.  In order to be considered for credit, students 
must earn the minimum passing score as outlined by 
DSST.   
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Equal Opportunity, Discrimination, and 
Harassment Policy 
Galen maintains and enforces a policy of affording equal 
opportunity to all individuals. This policy prohibits Galen, 
its faculty, staff and other employees from 
discriminating against any applicant or student because 
of gender, race, age, color, disability, national origin, 
religion, or other category protected by applicable 
federal, state, or local law. This policy extends to all of 
DŀƭŜƴΩǎ ǇǊƻƎǊŀƳǎ ŀƴŘ ŀŎǘƛǾƛǘƛŜǎ ŀƴŘ ǘƻ ŀƭƭ ŀǎǇŜŎǘǎ ƻŦ 
DŀƭŜƴΩǎ ǊŜƭŀǘƛƻƴǎƘƛǇ ǿƛǘƘ ƛǘǎ ŀǇǇƭƛŎŀƴǘǎ ŀƴŘ ǎǘǳŘŜƴǘǎΣ 
including admissions and access to, and treatment and 
ŜƳǇƭƻȅƳŜƴǘ ƛƴΣ DŀƭŜƴΩǎ ǇǊƻƎǊŀƳǎ ŀƴŘ ŀŎǘƛǾƛǘƛŜǎΦ  
 

Galen maintains and enforces a policy that prohibits 
harassment of its applicants and students based on 
legally protected status. Unwelcome conduct based on 
gender, race, age, color, disability, national origin, 
religion, or other protected category, that interferes 
ǿƛǘƘ ŀƴ ŀǇǇƭƛŎŀƴǘΩǎ ƻǊ ǎǘǳŘŜƴǘΩǎ Ŝǉǳŀƭ ŀŎŎŜǎǎ ǘƻΣ ƻǊ Ŝǉǳŀƭ 
ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴΣ DŀƭŜƴΩǎ ǇǊƻƎǊŀƳǎ ƻǊ 
activities, or creates an intimidating, hostile or offensive 
environment, is prohibited. Such harassment may 
include sexual propositions or innuendos, suggestive 
comments, teasing or jokes concerning race, gender, 
etc., obscene or offensive language or gestures, displays 
of obscene or offensive materials, or physical conduct. It 
is unlawful and a violation of Galen policy for a faculty 
member or anyone in a position of authority to base any 
evaluation or decision on submission to or rejection of 
unwelcome sexual advances, requests for sexual favors, 
or other harassment.  
 

DŀƭŜƴΩǎ ǇƻƭƛŎȅ ŀƭǎƻ ŜƴŎƻǳǊŀƎŜǎ ŀǇǇƭƛŎŀƴǘǎ ŀƴŘ ǎǘǳŘŜƴǘǎ 
to promptly report discrimination and harassment. If a 
student has been the victim of discrimination or 
harassment, has witnessed discrimination or 
harassment, or has a question about the discrimination 
or harassment policies (including student-on-student 
harassment), the student should notify the Section 
504/Title IX Coordinator: LaKecia Dudley-Jenkins, Galen 
College of Nursing, 1031 Zorn Avenue, Louisville, KY 
40207; (502) 813-4709. Galen prohibits retaliation 
against applicants or students because they have 
reported discrimination or harassment, or participated 
in an investigation of a discrimination or harassment 
complaint.  
 

 
 
 
 

Galen will conduct a prompt and appropriate 
investigation of each discrimination or harassment 
complaint. If discrimination or harassment is alleged to 
have occurred, Galen will take steps to stop the 
discrimination or harassment, and will take disciplinary 
action against the person responsible.  
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Students with Disabilities 

Galen complies with all state and federal laws 
concerning individuals with disabilities, and provides 
reasonable accommodations to individuals with 
disabilities in accordance with applicable laws. Any 
applicant or student who wishes to request an 
accommodation may do so by contacting the Section 
504/Title IX Coordinator: LaKecia Dudley-Jenkins, 1031 
Zorn Avenue, Louisville, KY 40207; (502) 813-4709. Any 
individual who has a concern about an accommodation, 
or about discrimination or harassment based on a 
disability, should report his or her concern using the 
ǇǊƻŎŜŘǳǊŜǎ ŘŜǎŎǊƛōŜŘ ƛƴ DŀƭŜƴΩǎ ά9ǉǳŀƭ hǇǇƻǊǘǳƴƛǘȅΣ 
5ƛǎŎǊƛƳƛƴŀǘƛƻƴΣ ŀƴŘ IŀǊŀǎǎƳŜƴǘέ ǇƻƭƛŎȅΦ  
 

Accommodations are individually determined.  The 
provision of academic adjustments and auxiliary aids and 
services are based upon necessity and appropriateness.  
Some accommodations may be appropriate in a 
classroom setting, but might prove unworkable, 
ŎƻƳǇǊƻƳƛǎŜ ǘƘŜ ƛƴǘŜƎǊƛǘȅ ƻŦ ǘƘŜ ǎŜǘǘƛƴƎΩǎ ŜȄǇŜŎǘŀǘƛƻƴǎΣ 
or pose an undue burden or unsafe patient care in a 
clinic placement.  Students eligible to receive disability 
accommodations are expected to review 
implementation of supported accommodations with 
their course faculty as early in the term as possible. In 
online courses, students receiving accommodations for 
ǉǳƛȊȊŜǎ ƻǊ ŜȄŀƳǎ ƳŀȅΣ ŀǘ ǘƘŜ ŦŀŎǳƭǘȅ ƳŜƳōŜǊΩǎ 
discretion, be required to test on-ground, in a proctored 
environment. If a particular accommodation would 
fundamentally alter the course or create an undue 
burden or unsafe patient care application, Galen 
reserves the right to modify or decline the 
accommodation as deemed appropriate and necessary. 
Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǇǊƻƳǇǘƭȅ ƴƻǘƛŦȅ ǘƘŜ 
Section 504/Title IX Coordinator if s/he believes s/he has 
not received timely or effective accommodations to 
enable the Section 504/Title IX Coordinator to 
investigate and take appropriate action in a timely 
manner.  
 
!ŘŘƛǘƛƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ DŀƭŜƴΩǎ Nursing 
Technical Standards. 

 
 
 
 
 
 
 
 
 
 

Reduced Distraction Testing Environment 
A reduced distraction testing environment means that 
the student with approved accommodations will be 
provided a testing environment that is reasonably quiet 
and limits interruptions and other environmental 
influences with low external distractions.  

A reduced distraction testing environment allows for 
increased control of lighting, noise, seating 
arrangements or other distractions that may impact 
student performance in a testing situation. Tools that 
may help further reduce distractions for students may 
include: noise cancelling headsets, ear plugs, or study 
carrels, etc. when available. The environment can 
include taking examinations with other students in a 
classroom, laboratory or computer lab setting, where 
there is at least one empty seat between each test taker, 
speech is restricted on entering the test environment, 
movement into or out of the testing environment is 
limited, with a proctor (or proctors) in the room to 
ensure minimal distractions and test security.  

Related Functional Characteristics Defined Sensory 
Distractibility: A reduced distraction environment 
ƛƳǇǊƻǾŜǎ ŀ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ ŎƻƴŎŜƴǘǊŀǘŜ ƻƴ ŀ ǘŀǎƪΦ 

Attentional Underfocus: A reduced distraction 
environment helps students stay on task and minimize 
wandering thoughts. 

Test Anxiety: A reduced distraction testing environment 
provides a setting where students can use strategies to 
manage their test anxiety and where the amount of 
anxiety-inducing stimuli is reduced. 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://galencollege.edu/campuses/louisville/
https://galencollege.edu/campuses/louisville/
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Establishing and Maintaining Eligibility for 
Accommodations 

1. Information regarding accommodations for 
applicants or students with disabilities is available on 
the Galen website, in the Student Catalog and by 
contacting the campus admissions office or Section 
504/Title IX Coordinator. 

2. Any applicant or student who wishes to request an 
accommodation may do so by contacting the Section 
504/Title IX Coordinator. 

3. The student is expected to provide Galen with 
pertinent documents from an external treatment 
professional*, such as a physician, licensed 
psychologist, or psychiatrist. These documents alone 
may not be sufficient to establish eligibility but will 
ōŜ ǳǎŜŘ ƛƴ ŜǾŀƭǳŀǘƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǉǳŜǎǘ ŀƴŘ ǿƛƭƭ 
assist designated Galen representatives to assess the 
ǎǘǳŘŜƴǘΩǎ ŎƻƴŘƛǘƛƻƴΦ ¢ƘŜǎŜ ŘƻŎǳƳŜƴǘǎ will be kept 
confidential, in accordance with the Family 
Educational Rights and Privacy Act (FERPA). 

4. hŦŦƛŎƛŀƭ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ŦǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄǘŜǊƴŀƭ 
treatment professional* should include at least the 
following information:  
A. ! ŘƛŀƎƴƻǎƛǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻƴŘƛǘƛƻƴ and onset 

of same; 
B. Severity of the condition and if intermittent, 

explain when the condition arises and its impact 
on functioning; 

C. Impact of the condition(s) on major life activities 
in comparison with most people in the general 
population; 

D. Functional limitations associated with the 
condition(s); 

E. Specific recommendations for accommodations, 
with rationale for recommendations, in any 
placement setting. 

F. Depending on the nature of the condition, 
documentation may need to fall within a certain 
time frame.  Most conditions will need to be 
assessed during adulthood. Galen recommends 
that documentation generally be no older than 
three years. However, a condition that is not 
likely to change over time will not necessarily be 
subject to such a timeframe. In contrast, with 
respect to certain health and mental health 
conditions that may be active and require 
accommodation adjustments, Galen reserves 
the right to require documentation as recent as 
six months. Students are encouraged to consult 
ǿƛǘƘ ǘƘŜ ŎŀƳǇǳǎΩ рлп ŎƻƻǊŘƛƴŀǘƻǊ ōŜŦƻǊŜ 
securing additional documentation that may not 
be necessary. In all cases, the documentation 

should include recommendations for reasonable 
accommodations that may be necessary to 
addǊŜǎǎ ŀ ǎǘǳŘŜƴǘΩǎ ŎǳǊǊŜƴǘ ŦǳƴŎǘƛƻƴŀƭ 
limitations. 

5. The student must meet with a Galen counselor to 
discuss the request for accommodations. If the 
documentation is incomplete, the counselor will 
inform the student of what is missing.  For an 
appointment, contact the campus Section 504/Title 
IX Coordinator.  Accommodations will not typically 
be afforded until these steps are completed.  
Therefore, Galen recommends that the student 
proceed to collect the necessary documentation 
during enrollment to the College. When the 
counselor or campus representative has confirmed 
that proper documentation required to receive an 
accommodation is in place, the counselor will 
arrange for an official notification to be provided by 
the Section 504/Title IX Coordinator to the studŜƴǘΩǎ 
faculty for the current term (and program director, if 
applicable). Specific accommodations will be named 
in the notification.  The student will be notified of 
the accommodations to be provided. 

6. hƴŎŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦŀŎǳƭǘȅ Ƙŀǎ ōŜŜƴ ƴƻǘƛŦƛŜŘ ōȅ ǘƘŜ 
Section 504/Title IX Coordinator that the student is 
eligible for disability accommodations, the student is 
expected to review implementation of required 
accommodations with their course faculty as early in 
the term as possible. 

7. At the end of each academic term during which the 
student is enrolled at Galen, the student is 
responsible for requesting that notification about his 
or her eligibility for accommodations be sent to his 
or her faculty for the following academic term. 
Depending on the nature of the studŜƴǘΩǎ ŎƻƴŘƛǘƛƻƴΣ 
accommodations may be altered. The student must 
submit the notification request in writing to the 
campus Section 504/Title IX Coordinator.  

8. Questions or concerns may be directed to the 
Section 504/Title IX Coordinator. 

 
* An external treatment professional is defined as a 
healthcare professional qualified in the diagnosis and 
treatment of learning, emotional, health, or physical 
disabilities. 
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Student Fees 

Students attending Galen will be responsible for certain 
fees, as applicable:  

Background Check Fee - A non-refundable fee for 
performing a background check is due at the time of 
enrollment.  

Books - Books may be purchased as needed.  

Parking and Tolls - If required, students are responsible 
for public parking fees and tolls while attending classes 
at Galen and when at participating facilities during 
clinicals.  

Registration Fee - A registration fee is due at the time of 
enrollment. 

Testing Fee - This non-refundable fee is due upon 
registering for the preadmission test.  

Uniforms - Students are required to purchase uniforms 
to wear during selected learning experiences.  

 
Tuition and Fee Schedule ς PN/VN Program 

Background Check fee $100 

Registration fee  $100 

Testing fee $40 

Tuition     $21,803/Program 

 
Tuition and Fee Schedule ς ADN Program  

Background Check Fee $100 

Registration Fee  $100 

Testing Fee $40 

Tuition (Gen Ed and 

Nursing Courses)     

$380/Quarter Credit Hour 

Laboratory Fee $35/Laboratory Course 

Clinical Fee $50/Clinical Course 

Technology Fee $50/Online Course 

 
Tuition and Fee Schedule ς BSN Program, Prelicensure 

Option 

Background Check Fee $100 

Registration Fee  $100 

Testing Fee $40 

Tuition (Gen Ed 

Courses)     

$380/Quarter Credit Hour 

Tuition (Nursing 

Courses)     

$410/Quarter Credit Hour 

Laboratory Fee $35/Laboratory Course 

Clinical Fee $50/Clinical Course 

Technology Fee $50/Online Course 

 

Tuition and Fee Schedule ςBSN Program, RN to BSN 

Option* 

Application fee $50  

Tuition $395/Semester Credit Hour 
 

Technology Fee $50/Online Course 

 

Tuition must be paid per the payment plan agreed upon 
before starting classes, unless other formal 
arrangements have been made. Students receiving 
financial assistance for all or part of the cost of tuition 
must submit a copy of the tuition reimbursement, 
scholarship, or tuition assistance form from the 
sponsoring agency prior to the first day of class.  

 

Financial Assistance 

A full-time Financial Planning Coordinator is available to 
assist students in obtaining financial assistance 
information, which includes information related to 
procedures and forms by which students apply for 
assistance, student eligibility requirements, the criteria 
for selecting recipients from the group of eligible 
applicants, and the criteria for determining the amount 
ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ŀǿŀǊŘ. Additional information can be 
found on the Galen website at 
www.galencollege.edu/campuses/2/Louisville/financial-
aid. 
 

For those who qualify, available financial assistance 
resources include PELL and Supplemental Educational 
Opportunity Grant ("SEOG") grants, Federal Subsidized 
and Unsubsidized Stafford loans, Veteran's Educational 
benefits, cash payment plans, and private student loan 
programs. 
 

The PELL and SEOG grant programs provide grant funds 
which are not repaid by the recipient, to assist with 
education related expenses. Awards can vary based on 
the student's need as defined by the United States 
Department of Education needs analysis formula and the 
availability of funds.  

To be eligible for a PELL grant, a student must be a 
United States citizen or an eligible non-citizen; be in 
compliance with selective service registration 
requirements; have financial needs as defined by the 
United States Department of Education approved needs 
analysis system; and not be in default on, or owe a 
refund or repayment for, any aid under Title IV of the 
Higher Education Act of 1965. Students must also 
provide all documents requested to process the 
application for financial assistance.  

http://www.galencollege.edu/campuses/2/Louisville/financial-aid
http://www.galencollege.edu/campuses/2/Louisville/financial-aid
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Prospective students will be provided with information 
on the Free Application for Federal Student Aid 
("FAFSA") and may be individually counseled by the 
Financial Planning Coordinator prior to acceptance into 
the program to determine what financial assistance will 
be required.  

To be considered making satisfactory progress, students 
must meet standards for both:  

¶ Academic performance, and 

¶ Required completion rate. 
 

If a student is placed on academic probation during the 
term, he or she will remain eligible for Title IV assistance. 
Upon completion of the term, the student's status will 
be reviewed for continued eligibility.  
 

Students in the ADN Program may be eligible to 
participate in additional financial opportunities based on 
need, such as College Access Program Grants ("CAP") as 
explained by the Financial Planning Coordinator.  
 

Additionally, employed students may have access to 
tuition reimbursement programs offered as educational 
incentives by their employer.  

 

Veteran's Educational Benefits 
CƻƭƭƻǿƛƴƎ ŀŎŎŜǇǘŀƴŎŜ ŀƴŘ ǊŜƎƛǎǘǊŀǘƛƻƴ ƛƴǘƻ ŀ ǎǘǳŘŜƴǘΩǎ 
selected program of study, the College will not impose 
any penalty, including the assessment of late fees, the 
denial of access to classes, libraries, or other institutional 
facilities, or the requirement that a covered individual 
borrow additional funds, on any covered individual 
because of the ǎǘǳŘŜƴǘΩǎ inability to meet his or her 
financial obligations to the institution due to the delayed 
disbursement of funding from the Department of 
Veterans Affairs under chapter 31 or 33.  ! ǎǘǳŘŜƴǘΩǎ 
certificate of eligibility (COE) for entitlement to 
assistance does not guarantee acceptance into any 
program or particular start date.   
 

 

Financial Aid Satisfactory Progress Policy 

Federal regulations require that all students who receive 
any federal or state financial assistance make 
measurable academic progress toward completion. 
Progress is determined quantitatively and qualitatively.  
 
Please see the Academic Policies Section for the effect of 
incomplete course grades, withdrawals, and repetitions 
on Satisfactory Academic Progress. All program 
withdrawals will count toward attempted courses in 
determining quantitative progress. All dropped courses 
after Week 1 will count toward attempted credits in 

determining quantitative progress. Transfer credits will 
be counted toward credits earned and attempted when 
determining satisfactory academic progress. 
 
Quantitative and qualitative progress will be evaluated 
and monitored each term. 
 
Quantitative 
Students must progress toward successful completion of 
the program within a maximum timeframe as outlined 
below. If the student does not meet these requirements, 
they are permitted to complete their studies, but may 
not be able to receive Title IV financial assistance. Other 
financial arrangements must be made prior to the start 
of the term. 
 
Qualitative 
Students must also show progress by maintaining and 
achieving a minimum GPA as outlined below. Please 
note that transfer credits are not included in GPA 
calculations.   

PN/VN Diploma, Associate Degree and Baccalaureate 
Degree (Prelicensure Option Only) Seeking Students 

¶ At 1 but less than 35 credits attempted or 1 but less 
than 719 clock hours attempted, students must 
successfully complete 33 percent of the credit 
hours or clock hours attempted and have a 
cumulative GPA of 1.0 or above.  

¶ At 35 but less than 71 credits attempted or 720 but 
less than 1440 clock hours attempted, students 
must successfully complete 50 percent of the credit 
hours or clock hours attempted and have a 
cumulative GPA of 1.5 or above. 

¶ At 71 credits attempted and above or 1440 clock 
hours attempted and above, students must 
successfully complete 67 percent of the credit 
hours or clock hours attempted and have a 
cumulative GPA of 2.0 or above. 

 

Credits 
attempted 

(Credit hour 
programs) 

Clock hours 
attempted 
(Clock hour 
programs) 

Minimum  
completion rate 

(earned credits or 
clock hours divided by 
attempted credits or 

clock hours) 

Minimum 
cumulative 

GPA 

1-34.99 1-719 33% 1.0 

35-70.99 720-1439 50% 1.5 

71 and up 
1440 and 

up 
67% 2.0 
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Baccalaureate Degree (RN to BSN Option Only) Seeking 
Students 
At all times, students must successfully complete 67 
percent of the credit hours attempted and have a 
cumulative GPA of 2.0 or above. 
 

Credits attempted 
 

Minimum  
completion rate 

(earned credits divided by 
attempted credits) 

Minimum 
cumulative GPA 

1 and up 67% 2.0 

 
All Students 
Students failing to earn the minimum completion rate 
percentage and/or GPA (as defined above) will be placed 
on Financial Aid Warning for one term and will retain 
financial aid eligibility for that payment period. The 
completion rate and cumulative GPA will be recalculated 
at the end of the warning period and if the student failed 
to meet the minimum percentage for completion rate 
and/or minimum cumulative GPA, the student will no 
longer be eligible for Title IV assistance until the 
minimum percentage rates and/or cumulative GPA are 
earned based on the scale of attempted credits or clock 
hours.  
 
At the point where it is established that a student cannot 
complete the program in less than 150 percent of the 
published credit hours or clock hours, all financial 
assistance shall cease.  
 
Reinstatement of Financial Assistance 
If a recipient becomes ineligible to receive financial 
assistance, reinstatement of federal or state aid will 
occur either when the student successfully meets the 
above requirements or when the Committee for 
Financial Aid Appeals approves the continuation of 
ŀǎǎƛǎǘŀƴŎŜ ǘƘǊƻǳƎƘ ŀ ǎǘǳŘŜƴǘΩǎ ǿǊƛǘǘŜƴ ŀǇǇŜŀƭΦ  
 
Note: Students will be granted only one appeal which re-
instates financial aid for only one term.  
 
Definitions 
Financial Aid Warning ς Status assigned to a student who 
fails to make satisfactory academic progress. Student 
may continue to receive Title IV aid for one payment 
period. No appeal is necessary for this status. 
 
Title IV Suspension ς Status assigned to a student who 
has failed to make satisfactory academic progress after a 
Financial Aid Warning period or has reached a point 
where it has been established that the student cannot 
complete the program within 150% of the published 
credit or clock hours. 

Financial Aid Probation ς Status assigned to a student 
who fails to make satisfactory academic progress that 
has appealed and has had eligibility for Title IV aid 
reinstated. Student may receive aid for one payment 
period. 
 
Appeals 
Students assigned Title IV Suspension may submit 
written documentation to the Financial Aid Manager 
within ten days of the suspension to appeal the decision. 
A committee consisting of the Program Director or 
designee, Main Campus Financial Aid Director, Main 
Campus Financial Aid Assistant Director and Main 
Campus Director of Admissions will review the 
documentation submitted. The Financial Aid Manager 
will provide a written response to the student within five 
working days of the appeal. The committee may only 
grant an appeal if it is determined that the student will 
be able to meet the satisfactory academic progress 
standards by the end of the term. All decisions are final. 
 
¢ƘŜ ǎǘǳŘŜƴǘΩǎ ŀǇǇŜŀƭ Ƴǳǎǘ ƛƴŎƭǳŘŜ ǘƘŜ ƳƛǘƛƎŀǘƛƴƎ 
circumstances which led to the failure to maintain 
satisfactory academic progress, what has changed that 
will allow the student to make satisfactory academic 
progress at the next evaluation (end of the term), all 
documentation supporting the claim of mitigating 
circumstances and any other information that the 
student feels may be relevant in evaluating their appeal. 
Appeals that do not contain all required elements will be 
denied. 
 
tƻǎǎƛōƭŜ ƳƛǘƛƎŀǘƛƴƎ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ƛƴŎƭǳŘŜ ǎǘǳŘŜƴǘΩǎ 
illness or injury, death of an immediate relative, illness 
or injury to an immediate family member where the 
student is the primary caretaker or that family member 
ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛƳŀǊȅ ŦƛƴŀƴŎƛŀƭ ǎǳǇǇƻǊǘΦ ¢Ƙƛǎ ƛǎ ƴƻǘ ŀƴ 
exhaustive list, it is only provided to give some possible 
reasons to warrant an appeal. The committee will review 
the appropriateness of the mitigating circumstances in 
ǊŜƎŀǊŘǎ ǘƻ ǎŜǾŜǊƛǘȅΣ ǘƛƳŜƭƛƴŜǎǎΣ ŀƴŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ 
to avoid the circumstance. 

 
Repeating a Course 

Students who fail an individual course may be allowed to 
repeat the course, space permitting. Students will be 
charged the cost for repeating the course based on the 
published tuition amount in effect at the time of 
enrollment in the repeated course, and this cost is 
subject to price increase. Courses repeated to improve a 
grade are not eligible for financial aid. Students who fail 
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two or more nursing or science courses are only able to 
repeat a course if they are readmitted into the program. 
 

Refunds 

If a student should withdraw for any reason, fail to enter 
the course for reasons other than rejection by this 
school, or be dismissed, Galen shall retain $100, and a 
portion of the balance of the tuition will be refunded, 
unless otherwise indicated below.  
 

PN/VN Program 

Students exiting the PN/VN Program after attendance has 
begun, through 60% completion of the current payment 
period, will receive an adjusted tuition charge, prorated 
based on the number of hours completed to the total 
payment period hours. Students exiting after completing 
more than 60% of the current payment period will result in 
no tuition adjustment. 
ADN Program and BSN Program, Prelicensure Option 

The amount of tuition refunded will be according to the 

following schedule: 
 

Percentage of  

Term Completed Refund 

.00-15.00% .................................... 90% 

15.01-25.00% ................................ 80% 

25.01-50.00% ................................ 50% 

50.01-60.00% ................................ 10% 

60.01% and greater ........................ 0% 

BSN Program, RN to BSN Option 

Refunds will be calculated using the Galen College of Nursing 

refund policy and any applicable state refund policy. The 

refund most favorable to the student will be issued. The 

Galen refund policy is as follows: 
 

Percentage of  

Term Completed Refund 

.01-10.00% .................................... 90% 

10.01%-20.00% ............................. 80% 

20.01%-50.00% ............................. 50% 

50.01%-75.00% ............................. 10% 

75.01%-100.00% ............................. 0% 
 

 
Students are entitled to a 100% refund of tuition and 
fees (excluding the testing fee) if: 

¶ The student cancels this enrollment within 72 hours 
(until midnight of the third day excluding Saturdays, 
Sundays, and legal holidays) after the date he or 
she signed the enrollment contract. If the student 
does not enter the program after the expiration of 
the above-mentioned, 72-hour cancellation 

privilege, no more than $100 will be retained by 
Galen.  

¶ The student's enrollment was procured as a result 
of any misrepresentation in 
advertising/promotional materials of Galen or other 
misrepresentations.  

¶ Galen discontinues the program and this prevents 
the student from completing the course. 

Refunds will be made within 45 days of the effective 
determination date (or earlier as required by state 
regulation), which will be the earlier of:  

¶ The date written notice of withdrawal is received. 

¶ 14 calendar days following the last date of 
attendance. 

Prior to completing the institutional withdrawal 
calculation, the Department of Education requires the 
school to compute a Federal Return of Title IV funds 
calculation for students who receive Title IV assistance.  

The Higher Education Act requires a calculation to 
determine the amount of aid a student and school can 
retain when the student totally withdraws from all 
courses. A percentage of Title IV aid will be returned for 
any student who withdraws before completing at least 
60% of the term. The amount returned will be based on 
the percentage of days remaining in the term. The 
school will determine the calendar days completed in 
the term divided by the total number of calendar days in 
the term. If the amount is greater than 60%, then all aid 
received for the term may be retained. If the amount is 
less than or equal to 60%, that percentage will be 
retained and the difference will be returned to the 
Federal Title IV Aid program from which the funds were 
received in this order: Unsubsidized Stafford Loan, 
Subsidized Stafford Loan, Federal PLUS Loan, Pell Grant, 
Academic Competitiveness Grant, and Supplemental 
Education Opportunity Grant.  

If Federal Title IV funds have been given to a student 
who withdraws during the first 60% of the term, the 
student may need to return some of those funds. If the 
financial aid office determines a student owes a return 
of financial aid funds, the student will be notified in 
writing regarding how much is owed and how it is to be 
returned. The Return of Title IV funds calculation is 
ǎŜǇŀǊŀǘŜ ŦǊƻƳ DŀƭŜƴΩǎ ¢ǳƛǘƛƻƴκCŜŜ wŜŦǳƴŘ tƻƭƛŎȅΦ  

Federal funds may not cover all unpaid charges owed to 
ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴ ǳǇƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǿƛǘƘŘǊŀǿŀƭΦ 
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Scholarships 

Scholarships are provided to graduating high school seniors who plan to pursue a career in nursing.   

Eligibility Requirements 

Program Scholarship 
Minimum  

High School GPA 
Minimum 

Entrance Exam 
Additional 

Requirements 

PN/VN 
Ruth D. 

Corcoran 
Scholarship 

3.0 Cumulative 
High School GPA 

printed on HS 
Transcript 

Multilevel PAX 
100, or ACT 20, 

or 
SAT 1400 (prior 
to 03/05/16) or 
1030 (beginning 

03/05/16) 

Complete 
application form 
and short-essay 
questionnaire; 2 

letters of 
recommendation  

ADN 
Ruth D. 

Corcoran 
Scholarship 

3.0 Cumulative 
High School GPA 

printed on HS 
Transcript 

Multilevel PAX 
100, or ACT 20, 

or 
SAT 1400 (prior 
to 03/05/16) or 
1030 (beginning 

03/05/16) 

Complete 
application form 
and short-essay 
questionnaire; 2 

letters of 
recommendation 

BSN 
Dr. Marjorie M. 

Perrin 
Scholarship 

3.0 Cumulative 
High School GPA 

printed on HS 
Transcript 

Multilevel PAX 
105, or ACT 22, 

or 
SAT 1530 (prior 
to 03/05/16) or 
1120 (beginning 

03/05/16) 

Complete 
application form 
and short-essay 
questionnaire; 2 

letters of 
recommendation 

A selection committee comprised of Deans, Program Directors, and the Director of Campus Operations will choose the 
recipients based on the merit of the candidate using the eligibility criteria.  Scholarship awards may be presented by a 
representative of Galen College of Nursing during the ǊŜŎƛǇƛŜƴǘΩǎ high school honors or graduation ceremony.   

Students awarded one of these scholarships must accept and initiate the award within the school year following their high 
school graduation. The award is non-transferrable, non-renewable and may only be applied toward tuition at Galen 
College of Nursing.  Award recipients must maintain a minimum 2.5 GPA throughout the length of their program and 
remain continuously enrolled to retain the award. 

Award recipients will receive a $3,000 scholarship (PN/VN and ADN programs) or a $6,000 scholarship (BSN Program) 
divided equally over the length of their chosen program.  The school-ŦǳƴŘŜŘ ŀǿŀǊŘ ƛǎ ǇŀƛŘ ŘƛǊŜŎǘƭȅ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǳƛǘƛƻƴ 
balance at Galen College of Nursing.   

To request a scholarship application, contact your Admissions Representative.   
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Academic Integrity 

Galen nursinƎ ǎǘǳŘŜƴǘǎ ŀǊŜ ŜȄǇŜŎǘŜŘ ǘƻ ŀōƛŘŜ ōȅ ǘƘŜ /ƻƭƭŜƎŜΩǎ !ŎŀŘŜƳƛŎ LƴǘŜƎǊƛǘȅ IƻƴƻǊ /ƻŘŜ ŀƴŘ ǘƻ ŘŜƳƻƴǎǘǊŀǘŜ ŜȄŜƳǇƭŀǊȅ 
behaviors and integrity in all academic endeavors. Students are responsible for learning and upholding professional standards 
of writing, assessment, and ethics in all coursework and clinical experiences in order to prepare for future professional 
responsibilities. Academic dishonesty, which includes cheating, plagiarism, any attempt to receive or give assistance during an 
examination, and other forms of dishonest or unethical behavior, is prohibited and considered a critical offense. Please refer to 
the Student Code of Conduct for complete information related to critical offenses. 
 
Plagiarism is using the written wƻǊƪ ƻǊ ƛŘŜŀ ƻŦ ŀƴ ŀǳǘƘƻǊ ƻǊ ŀƴƻǘƘŜǊ ǎǘǳŘŜƴǘ ŀǎ ƻƴŜΩǎ ƻǿƴΦ Lƴ ŀƴ ŜŦŦƻǊǘ ǘƻ ǾŜǊƛŦȅ ǘƘŜ ƛƴǘŜƎǊƛǘȅ ƻŦ 
submitted works, faculty may require students to submit assignments through plagiarism detection software, such as Turnitin. 
Plagiarism detection software assists students in properly citing sources and provides an opportunity to correct accidental or 
intentional errors of documentation. Although plagiarism detection software can be a very valuable tool, it is not the only 
determinant faculty will use to monitor submitted works. For information regarding the use of plagiarism detection software, 
please see your course faculty member. For more information on plagiarism, please visit 

https://resourcecenter.galencollege.edu/student/success/library/plagiarism/.  

 
Academic Integrity Honor Code 

The Academic Integrity Honor Code is as follows: 

As a student of Galen College of Nursing, I acknowledge the requirement for conducting myself in a manner that demonstrates 
academic integrity and commitment to professional standards. By initialing each statement and signing my name, I agree to 
conduct myself as described in these ethical behaviors. 

I will be honest. Academic dishonesty includes copying or allowing someone to copy from my paper, asking or giving help or 
answers on assignments that are not designed to be collaborative, using notes or electronic devices that are not authorized, 
plagiarism, substituting myself for another student during an exam or vice versa, obtaining prior exams by any means, giving or 
receiving answers to exams to students that are about to take the examΣ ǎŜƭƭƛƴƎ ƻǊ ōǳȅƛƴƎ ƛƴǎǘǊǳŎǘƻǊΩǎ Ƴŀƴǳŀƭǎ ŦƻǊ ǘŜȄǘōƻƻƪǎ ƻǊ 
test questions/item banks, or buying any type of material by an individual or company  and using it as my own when submitting  
papers or assignments.  

I will only sign my own name on all documents which includes assignments, examinations, or class attendance sign-in sheets.    

I will refer to my syllabus for rules and regulations that are designed for this class. I will refer to the syllabus for grading rubrics 
and understand what level of performance is expected of me. 

I will behave and exhibit a professional manner in all undertakings in this College and with all members of this institution. This 
will include respecting myself and others, and acting civilly toward other students, faculty, and administration in a physical 
setting and/or online. I will encounter each person with respect and dignity. 

I will ask for clarification on any paper, project, or concept from my faculty to prevent any issues of dishonesty or unethical 
behaviors. 

I will demonstrate integrity in all situations. I will hold others accountable to act respectfully and honestly.   

I will not steal any materials from the College or clinical setting. All materials that belong to the College will be authorized as 
being provided to me as a student and will be documented accordingly. 

I will maintain the security of protected health information and will access only authorized patient information within all clinical 
and laboratory experiences including simulation activities. I will only copy authorized documents.   

I will honor the ANA Code of Ethics including principles of confidentiality and privacy. This includes the privacy of my colleagues, 
faculty members, patients and their family members, or any situation that deems it necessary to honor confidentiality.  

I will understand what informed consent means and will make sure  photographs or information about faculty, peers, patients, 
their family members, clinical facilities, or the College is not disseminated without permission. This includes posting 
photographs or information using social media platforms such as Facebook, Twitter, LinkedIn, YouTube, Tumblr, Instagram, 
personal websites, and blogs.   

https://resourcecenter.galencollege.edu/student/success/library/plagiarism/
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Licensure for Kentucky 

In order to become licensed by the Kentucky Board of 
Nursing (KBN) when you graduate from the BSN, ADN, or 
PN program at Galen, you must make application to the 
state of Kentucky and to the National Council Licensure 
Examination (NCLEX®). 

The Kentucky Board of Nursing will make graduate 
nurses eligible to sit for the NCLEX® following their 
registration with Pearson Vue testing company. As of 
June 8, 2011 graduates must also sit for and pass 
a jurisprudence examination in lieu of completing a 120-
hour post graduate clinical internship. 

When all application requirements are met and the 
jurisprudence examination has been passed, KBN will 
issue a provisional license and concurrently make the 
applicant eligible to test if they are registered with 
Pearson Vue. The applicant may or may not test before 
all applicants for licensure may be made eligible to sit for 
NCLEX® and be issued a provisional license. This allows 
an applicant to take NCLEX® prior to passing the 
jurisprudence examination, if they so choose. Passing 
NCLEX® and passing the jurisprudence examination are 
required by law in order to be licensed as a nurse in 
Kentucky. This regulation change affects all applicants 
for licensure by examination. 

Continued communication with the KBN upon licensure 
includes the following: 

¶ Notification to the board promptly in writing of any 
changes in address after submitting the application 

¶ Submission of a copy of marriage certificates or 
court order to change name after submitting the 
original application 

¶ Pay all fees required for licensure 
 
Galen will provide you with information and assistance in 
time for the application procedure. 

 
Definition of a Credit Hour 

 Theory  
Contact 
Hours 

Laboratory  
Contact 
Hours 

Clinical  
Contact 
Hours 

Quarter 
Credit 

12 24 36 

Semester 
Credit 

15 30 45 

Each contact hour is equal to one 50-minute session. 

Grading Policies 

Students will be evaluated and receive final course 
grades at the end of each course. Grades will be based 
on assignments, testing, and evaluation throughout the 
term, course or phase. Some courses include a clinical 
component, which allows students the opportunity to 
gain experience practicing in a healthcare setting. The 
grades earned for these courses will be based on the 
student performance in theory, clinical learning lab, and 
clinical.  
 
Students must meet all course and clinical objectives, 
satisfactorily complete all required Competency 
tŜǊŦƻǊƳŀƴŎŜ 9ȄŀƳƛƴŀǘƛƻƴǎ ό/t9ǎύΣ ŀƴŘ ŀŎƘƛŜǾŜ ŀ άǇŀǎǎέ 
for clinical in order to successfully pass the course. 
Failing to meet the course objectives will result in a 
course failure.  
 
{ǘǳŘŜƴǘǎ Ƴǳǎǘ ŀŎƘƛŜǾŜ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ƘƛƎƘŜǊ in each 
course.  Students who fail any component of a course 
ǿƛƭƭ ǊŜŎŜƛǾŜ ŀƴ άCέ as the final grade for the course, 
regardless of the grade earned in the other components 
of the course. 
 
In addition to the above, students may be required to 
pass the other evaluations for specific nursing courses, 
as outlined in the course syllabi. These evaluations may 
include, but are not limited to, the following:  

¶ A nationally-normed, standardized examination, 
such as the Assessment Technologies Institute (ATI) 
exams 

¶ Clinical Performance Examinations (CPEs) 

¶ Medication Calculation Test 

¶ Weekly online discussions/activities (online courses 
only) 

 
CŀŎǳƭǘȅ ŀǊŜ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ŀǎǎŜǎǎƛƴƎ ŀ ǎǘǳŘŜƴǘΩǎ 
academic performance in a course.  Students are 
encouraged to discuss grades with their faculty.  If a 
student has identified an error in the grade calculation, it 
is their responsibility to contact faculty as soon as 
possible.  Grade changes must be authorized by the 
course faculty.  

Grade Reporting 

Final grades will be available within the myGalen student 
portal within one week after the last day of the grading 
period. Students wiǘƘ ŀ ƳƛŘǘŜǊƳ ƎǊŀŘŜ ōŜƭƻǿ ά/έ ƛƴ ŀƴȅ 
theory course and/or a midterm unsatisfactory 
evaluation in a science or clinical learning laboratory, or 
clinical rotation will be notified.  
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Grade Point Average Calculation 

! ǎǘǳŘŜƴǘΩǎ DǊŀŘŜ tƻƛƴǘ !verage (GPA) is calculated by 
ǘƻǘŀƭƛƴƎ ŜŀŎƘ ŎƻǳǊǎŜΩǎ vǳŀƭƛǘȅ tƻƛƴǘǎ ƳǳƭǘƛǇƭƛŜŘ ōȅ ǘƘŜ 
credit hour equivalents for that course, divided by the 
total credit hour equivalents a student has completed. If 
a course is repeated, the repeated course grade replaces 
the original grade in the GPA calculation. Any course 
which has a grade solely based on pass/fail or 
satisfactory/unsatisfactory will not be used in 
computation of the GPA. 

 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 

 
 

Grading Scale 

Grade Explanation 
Quality 
Points 

    

A+ 98.00 ς 100 Excellent 4 

A 95.00 ς 97.99  4 

A- 92.00 ς 94.99  3.7 

B+ 89.00 ς 91.99  3.3 

B 86.00 ς 88.99 Good 3 

B- 83.00 ς 85.99  2.7 

C+ 79.00 ς 82.99  2.3 

C 74.00 ς 78.99 Average 2 

F Below 74 Failing 0 

    

S Satisfactory   

U Unsatisfactory   

Audit Audit   

I Incomplete   

W Withdrawn   

WP Withdrawn Passing   

WF Withdrawn Failing** Failed 0 

T Transfer   

DP Dismissed Passing   

DF Dismissed Failing** Failed 0 

* Students must earn a grade of at least 74.00 to pass each 
course. 
 

**Grades of WF or DF will be considered when computing GPA. 

 

Rounding of Grades 
There is no rounding of grades.  All grades will be 
recorded as earned. 
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Standards for Academic Progression 

If a student in any Galen program is placed on probation 
as the result of academic progress, satisfactory academic 
standing must be achieved by the end of the following 
term or the student will be dismissed from the program.  
 

Status in each nursing programs is established by grades 
as follows: 

 
Satisfactory Standing 

¶ ! ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ŀōƻǾŜ ƛƴ ŜŀŎƘ ŎƻǳǊǎŜΦ 

¶ A cumulative GPA of at least 2.0. 
 
Probationary Standing 

¶ ! ƎǊŀŘŜ ōŜƭƻǿ ά/έ ƛƴ ŀƴȅ ŎƻǳǊǎŜΦ 

¶ A cumulative GPA of less than 2.0. 
 
Repeating a Course 
Students who fail one course will be allowed to repeat 
the course, space permitting. Students who fail an on-
ground course may not be permitted to repeat the 
course online without permission of the Program 
Director. Prelicensure students who fail an online course 
may be required to repeat the course on-ground. 
Prelicensure students who fail two nursing or science 
courses, or a combination of any of these courses, may 
be subject to dismissal. A student who fails two courses 
may petition the Readmissions Committee, who shall 
then make a recommendation to the Program Director. 
Courses repeated to improve a grade are not eligible for 
financial aid. Please see the Financial Information 
Section for additional information. 
 
Incomplete 
! ƎǊŀŘŜ ƻŦ LƴŎƻƳǇƭŜǘŜ άLέ Ƴŀȅ ōŜ ƎƛǾŜƴ ǘƻ ŀ ǎǘǳŘŜƴǘ ŀǘ ǘƘŜ 
ŦŀŎǳƭǘȅΩǎ Řƛǎcretion, in consultation with the Program 
Director, if the student has not completed or met all course 
requirements due to extenuating circumstances 
(documentation may be required to support the request 
for an incomplete)Φ ! ƎǊŀŘŜ ƻŦ άLέ ǿƛƭƭ ƻƴƭȅ ōŜ Ŏƻƴǎƛdered if 
the student has completed a majority of the coursework 
(including lab and clinical coursework) and there is a 
reasonable possibility that a passing grade will result from 
completing the courseworkΦ CŀŎǳƭǘȅ Ƴŀȅ ŀǇǇǊƻǾŜ ŀƴ άLέ ŦƻǊ 
up to two weeks after the last day of the course. If the 
faculty member determines more than two weeks are 
warranted for the student to satisfy the requirements of an 
άLέΣ ǘƘŜƴ ǘƘŜ CŀŎǳƭǘȅ Ƴŀȅ ƎǊŀƴǘ ǳǇ ǘƻ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ 
following term for the student to successfully complete the 
outstanding work and meet the course requirements, upon 
Program Director approval. If the work is not satisfactorily 
completed and/or the course requirements are not met by 

the established deadline, the grade will automatically 
ŎƻƴǾŜǊǘ ǘƻ άCΦέ  

A graŘŜ ƻŦ άLέ ŘƻŜǎ ƴƻǘ ŀŦŦŜŎǘ ŀ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ Ǉƻƛƴǘ 
average, but is considered in calculating progress toward 
satisfactory completion of a program within a maximum 
time frame and may impact Title IV funding and satisfactory 
ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎΦ  ²ƘŜƴ ǘƘŜ άLέ ƛs converted to a final 
grade for the course, the grade is applied to the term in 
which the student took the course.  The GPA is then 
recalculated for that term, but the recalculated GPA does 
ƴƻǘ ǊŜǾŜǊǎŜ ǘƘŜ ǇǊŜǾƛƻǳǎ ƛƳǇŀŎǘ ƻŦ ǘƘŜ άLέ ǳǇƻƴ ŀŎŀŘŜƳƛŎ 
standing. The final grade in the course may impact the 
academic standing of the next enrolled term. 
 
hƴŎŜ ǘƘŜ ƎǊŀŘŜ ƻŦ άLέ ƛǎ ŎƻƴǾŜǊǘŜŘ ǘƻ ŀ Ŧƛƴŀƭ ƎǊŀŘŜ ŀƴŘ ǘƘŜ 
student successfully passes the course, the student will be 
permitted to register for and attend subsequent courses, 
for which the course serves as a prerequisite. 

 
 
 
 
 
 
 
 
 
 

 
 


































































































