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Information is current at the time of publication. 

All policies contained in this volume are in effect until a subsequent catalog or addendum is published online at 

https://galencollge.edu/campuses/cincinnati  

Galen College of Nursing reserves the right to modify and make exceptions to policies as necessary, without prior 

notice. 

Students accepted into any program of study agree to this upon signing the Enrollment Agreement. 

Branch Campus ς Cincinnati, Ohio 
Volume 46, September ς December 2022 

The Higher Education Opportunity Act of 2008 (HEOA) requires that postsecondary institutions participating in 

federal student aid programs make certain disclosures to enrolled and prospective students, parents, 

employees, and the public. Galen makes this information available to you online at 

https://galencollege.edu/consumer-disclosures. 

http://www.galencollege.edu/
https://galencollge.edu/campuses/cincinnati
https://galencollege.edu/consumer-disclosures
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Vision, Mission, Goals and Values 
Our Vision 

We change the life of one to care for the lives of many. 

Our Mission 

Galen College of Nursing, driven by a culture dedicated to expanding access to nursing education, prepares diverse 

learners to demonstrate excellence and compassion in nursing through an educational approach immersed in innovation, 

technology, and student support. 

Our Goals 

Student Success - Galen College of Nursing fosters a culture of academic quality and individualized student support, 

recognizing the student as our highest priority. 

Institutional Excellence - Galen College of Nursing engages in systematic, focused, and ongoing assessment to 

continuously improve people, programs and services. 

Relationships - Galen College of Nursing builds trust through collaboration and action in support of a healthy and dynamic 

organization, healthcare landscape, and the community at large. 

Stewardship - Galen College of Nursing responsibly manages fiscal, human, and physical resources to assure stability and 

growth. 

Our Values 

Inclusivity - I foster an environment that provides opportunity for every individual to reach their full potential. 

Character ς I act with integrity and compassion in all I do. 

Accountability ς I own my role and accept responsibility for my actions. 

Respect ς I value every person as an individual with unique contributions worthy of consideration. 

Excellence - I commit myself to the highest level of quality in everything I do. 
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Our History 
Galen was established by Humana Health Institutes, Inc. (Humana) in 1989 with a sole focus on nursing education. At this 

time, Humana was positioned as one of the largest insurance providers and healthcare systems in the country and 

developed a practical/vocational nursing (PN/VN) program in response to a severe national nursing shortage. Initially 

offered in Louisville, Kentucky; San Antonio, Texas; and Tampa Bay, Florida, these programs continue to address the 

healthcare needs of the communities they serve and are exemplars of excellence in nursing education. 

 

Galen officially became Galen College of Nursing in 2005, with the establishment of a prelicensure associate degree 

ƴǳǊǎƛƴƎ ό!5bύ ǇǊƻƎǊŀƳ ŀǘ ǘƘŜ CƭƻǊƛŘŀ ŀƴŘ YŜƴǘǳŎƪȅ ŎŀƳǇǳǎŜǎΦ !ǎ ǇŀǊǘ ƻŦ DŀƭŜƴΩǎ ŜǾƻƭǳǘƛƻƴ ŀǎ ŀ ŎƻƭƭŜƎŜ ŎŀƳŜ ǘƘŜ ŘŜŎƛǎƛƻƴ 

to establish its first independent Board of Directors in 2006. In 2007, Galen established its first new campus in 17 years in 

Cincinnati, Ohio. The College received initial accreditation with SACSCOC in 2013 and became a Level II institution upon 

offering a baccalaureate degree in nursing in 2014. In 2016, Galen responded to a severe nursing shortage in rural 

Appalachia by offering the ADN program in Hazard, KY. In 2019, Galen became a Level III institution upon offering a 

ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ƛƴ ƴǳǊǎƛƴƎΦ Lƴ нлнлΣ I/! IŜŀƭǘƘŎŀǊŜΣ LƴŎΦΣ ǘƘŜ ƴŀǘƛƻƴΩǎ ƭŀǊƎŜǎǘ ƘŜŀƭǘƘŎŀǊŜ ǇǊƻǾƛŘŜǊΣ ŀŎǉǳƛǊŜŘ ŀ ƳŀƧƻǊƛǘȅ 

ƻǿƴŜǊǎƘƛǇ ǎǘŀƪŜ ƛƴ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǇŀǊŜƴǘ ŎƻƳǇŀƴȅ ƛƴ ƻǊŘŜǊ ǘƻ ǇŀǊǘƴŜǊ ǿƛǘƘ ǘƘŜ /ƻƭƭŜƎŜ ƛƴ ƳŜŜǘƛƴƎ ƛǘǎ Ƴƛǎǎƛƻƴ ƻŦ ŜȄǇŀƴŘƛƴƎ 

access to nursing education for diverse learners across the country. In 2021, Galen opened new campus locations in 

Miami, Florida; Austin, Texas; and Nashville, Tennessee. In 2022, Galen opened new campus locations in Gainesville, 

Florida; Sarasota, Florida; Pikeville, KY; Asheville, North Carolina; Myrtle Beach, South Carolina; Houston, TX; and 

Richmond, Virginia. 

Galen has over 30 years of experience in delivering nursing education, and since 1989 has graduated over 31,000 nurses. 

Galen is one of the nation's largest educators of practical and registered nurses, a success we attribute in part to our 

committed, caring faculty and small class sizes, diverse clinical and field/preceptorship experiences, as well as our 

expertise in delivering quality on-ground and online nursing education programs. 
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Accreditations 
For additional information regarding the accreditation of Galen and our programs, please visit our website at 

https://galencollege.edu/about-galen/accreditation. 

 

Regional Accreditation 

Galen College of Nursing (Galen) is accredited by the Southern Association of Colleges and Schools Commission on 

Colleges ǘƻ ŀǿŀǊŘ ŀǎǎƻŎƛŀǘŜΣ ōŀŎŎŀƭŀǳǊŜŀǘŜΣ ŀƴŘ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜǎΦ vǳŜǎǘƛƻƴǎ ŀōƻǳǘ ǘƘŜ ŀŎŎǊŜŘƛǘŀǘƛƻƴ ƻŦ DŀƭŜƴ Ƴŀȅ ōŜ 

directed in writing to the Southern Association of Colleges and Schools Commission on Colleges at 1866 Southern Lane, 

Decatur, GA 30033-4097, by calling (404) 679-прллΣ ƻǊ ōȅ ǳǎƛƴƎ ƛƴŦƻǊƳŀǘƛƻƴ ŀǾŀƛƭŀōƭŜ ƻƴ {!/{/h/Ωǎ ǿŜōǎƛǘŜ 

(www.sacscoc.org).  

Galen consists of a Main Campus located in Kentucky and off-campus instructional sites in Florida, Ohio, South Carolina, 

Tennessee, and Texas. Branch campus accreditation is dependent upon the continued accreditation of the Main Campus. 

Programmatic Accreditation 

Campus Program Programmatic Accreditor  

Cincinnati, OH 
  

Associate Degree 
in Nursing 
Program  

The associate nursing program at Galen College of Nursing at the Cincinnati Campus located 
in Cincinnati, Ohio is accredited by the: Accreditation Commission for Education in Nursing 

(ACEN), 3390 Peachtree Road NE, Suite 1400, Atlanta, GA 30326, (404) 975-5000. 
 

The most recent accreditation decision made by the ACEN Board of Commissioners for the 
associate nursing program is Continuing Accreditation. 

 
View the public information disclosed by the ACEN regarding this program at  

http://www.acenursing.com/accreditedprograms/programSearch.htm. 

Baccalaureate 
Degree in Nursing 

Program  

The baccalaureate degree in nursing program at Galen College of Nursing is accredited by 
the Commission on Collegiate Nursing Education, 655 K Street, NW, Suite 750, Washington, 

DC 20001; 202-887-6791. 

  

Approvals 
The individual programs offered by Galen College of Nursing are approved by the Board of Directors of the College. 

Galen and its individual programs have met the educational standards for approval, authorization, or licensure from the 

following national and state organizations: 

Ohio Board of Career Colleges and Schools 
35 East Broad Street, Suite 2481 
Columbus, Ohio 43215-3414 
Certificate of Registration Number: 07-01-1808T 
877-275-4219 
 
Ohio Board of Nursing 
17 South High Street, Suite 660 
Columbus, Ohio 43215-3947 
 

Ohio Department of Higher Education 
25 South Front Street 
Columbus, OH 43215 
614-466-6000 
 
Ohio Department of Veterans Services, State Approving 
Agency 
77 South High Street, 7th Floor 
Columbus, OH 43215 
614-466-9287 

 

 

 

 

https://galencollege.edu/about-galen/accreditation
http://www.sacscoc.org/
http://www.acenursing.com/accreditedprograms/programSearch.htm
https://galencollege.edu/about-galen/leadership
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Memberships and Affiliations 
Galen is a member agency of the National League for Nursing (NLN). The NLN is a leader in setting national educational 

standards for the nursing workforce through education, development, and research. 

Galen is a member agency of the Organization for Associate Degree Nursing (OADN). OADN is the leading advocate for 

associate degree nursing education and practice and promotes collaboration in the future of healthcare education and 

delivery. 

Campus Locations, Amenities and Degree Offerings 
Amenities at the Galen campuses include access to: 

¶ multimedia classrooms; 

¶ clinical learning laboratories outfitted with highly specialized models, mannequins, and equipment to simulate 

clinical practice; 

¶ student study and lounge areas; 

¶ conference rooms; 

¶ free parking; and, 

¶ accessible restroom. 

 

 

Branch Campus ς Cincinnati: 
Galen College of Nursing  

100 E-Business Way  

Cincinnati, Ohio 45241 

(513) 475-3600 

Campus: (513) 475-3600 

Admissions: (513) 475-3636  

https://galencollege.edu/campuses/cincinnati  

 
The Cincinnati Campus (pictured right) is 34,000 square feet. Nursing  
programs offered at the Cincinnati Branch Campus includes the BSN  
and ADN programs. 
 
 

 

 

 

 

 

 

 

 

  

https://galencollege.edu/campuses/cincinnati
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Galen College of Nursing Administration 
Mark A. VogtΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΦ/ƘƛŜŦ 9ȄŜŎǳǘƛǾŜ Officer 

Steve Hyndman, EdDΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧΧΧΦΦΦΧΧΧΧΧΦΦΧΧΧΦ9ȄŜŎǳǘƛǾŜ ±ƛŎŜ tǊŜǎƛŘŜƴǘ ŀƴŘ Provost 

Tracy A. Ortelli, PhD, RN, CNE, ANEFΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ9ȄŜŎǳǘƛǾŜ ±ƛŎŜ tǊŜǎƛŘŜƴǘ ƻŦ ¢ŜŀŎƘƛƴƎ ŀƴŘ [ŜŀǊƴing Innovation 

Audria Denker, DNPΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ9xecutive Vice President of Nursing  

Tara Dailey, DNP, MSN, RNΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ.ΧΧΧΧ!ǎǎƻŎƛŀǘŜ ±ƛŎŜ tǊŜǎƛŘŜƴǘ ŀƴŘ 9ȄŜŎǳǘƛǾŜ 5Ŝŀƴ ƻŦ bǳǊǎƛƴƎ 

Jennifer L. Stewart, PhDΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 5Ŝŀƴ ƻŦ !Ǌǘǎ ŀƴŘ {ŎƛŜƴŎŜǎ 

WǳŘƛǘƘ wǳŘƻƪŀǎΣ a{κaŜŘΣ wbΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ5Ŝŀƴ  

Marshall Moore, MBA..ΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ!ǎǎƻŎƛŀǘŜ ±ƛŎŜ tǊŜǎƛŘŜƴǘ ƻŦ hǇŜǊŀǘƛƻƴǎ 

YŜƴŘŀƭ {ŎƘǿŀōΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΦΧΧΧΧΦΦ/ŀƳǇǳǎ 5ƛǊŜŎǘƻǊ ƻŦ hǇŜǊŀǘƛƻƴǎ  

/ŀƴŘƛŎŜ 9ƭƳƻǊŜΣ 5btΣ wbΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΧ!ǎǎƻŎƛŀǘŜ !5b tǊƻƎǊŀƳ 5ƛǊŜŎtor 

YŀǊŜƴ aƻƴǘƻȅŀΣ 5btΣ wbΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ.{b tǊƻƎǊŀƳ 5ƛǊŜŎǘƻǊ ŀƴŘ .{b tǊƻƎǊŀƳ !ŘƳƛƴƛǎǘǊŀǘƻǊ 

/ƘǊƛǎǘƛƴŜ 5ƛƳŀŎǳƭŀƴƎŀƴΣ a{bΣ wbΣ /b9ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΧΧΧΧΧΧΧΦΧΧΧΦΦΧ!ŎŀŘŜƳƛŎ {ǳŎŎŜǎǎ [ƛŀƛǎƻƴ 

WŜŀƴ IŜƛǎƪŜƭƭΣ 5btΣ wbΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧΦΦΧ!ŎŀŘŜƳƛŎ {ǳŎŎŜǎǎ [ƛŀƛǎƻƴ 

YƛƳōŜǊƭȅ {ƻƭƭȅΣ a{bΣ 9ŘΣ wbΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧΦΧΧΦΧΧΧΧΧΦΦ/ƭƛƴƛŎŀƭ 9ŘǳŎŀǘƛƻƴ /ƻƻǊŘƛƴŀǘƻǊ 

[ŀǳǊŀ ²ƘƛǘŜΣ a{ΧΧΧΧΧΧΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦ5ƛǊŜŎǘƻǊ ƻŦ /ŜƴǘǊŀƭƛȊŜŘ Academic Success Services 

YŜƴƴŜǘƘ IǳǎǎΧΧΧΧΧΧΧΧΧΧΧΧΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧΧΧΧΧΧ.ΧΧΧΧ.ΧΧΧΧΦΦΦΦΦΧΧΧΦΧΧΦΧCƛƴŀƴŎƛŀƭ !ƛŘ aŀƴŀƎŜǊ 

/ƘǊƛǎ {ǳǘǘƻƴΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ.ΧΧΧ¢ŜŀƳ [ŜŀŘ !ŘƳƛǎǎƛƻƴǎ wŜǇǊŜǎŜƴǘŀǘƛǾŜ 

Gabriela {ǘŀǳŦŜƴŜƎŜǊΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧΧΧΧΧΧΧΧΧΧΧΧΧ..ΧΧΧΧΧΧΧΧΧΧΧΧΧΦCƛƴŀƴŎƛŀƭ !ƛŘ !ŘǾƛǎƻǊ 

9Ǌƛƴ [ƻŎŀǘƛΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΧΧΧΧΧΧΧΧ.ΧΧΧΧΧΧΧΧΧΧΦΧΧΦΦ /ŀƳǇǳǎ wŜƎƛǎǘǊŀǊ 

{ŀǊŀƘ /ƻǳǎŜǘǘΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧwŜƎƛǎǘǊŀǊ {ŜǊǾƛŎŜ {ǇŜŎƛŀlist 

/ƘǊȅǎǘƛŜ tǊƛŘŜƳƻǊŜΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧwŜƎƛǎǘǊŀǊ {ŜǊǾƛŎŜ {ǇŜŎƛŀƭƛǎǘ 

5ǊΦIŀƭŜȅ hΩ/ƻƴƴŜƭƭΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ{ŎƘƻƻƭ /ƻǳƴǎŜƭƻǊ 

9Ƴŀƭȅ IŀǊǘΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧΦΦL¢ {ǳǇport Technician 

{ǘŜǇƘŀƴƛŜ IŜƴǊȅΣ .{.!ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΧΧΧΧΦ!ŎŀŘŜƳƛŎ /ƭƛƴƛŎŀƭ {ǳǇǇƻǊǘ [ƛŀƛǎƻƴ 

aƛŎƘŜƭŜ /ǳǊǊȅΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧΧΦΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ.Χ.ΧΧΧΧ 9ȄŜŎǳǘƛǾŜ !ǎǎƛǎǘŀƴǘ ǘƻ 5Ŝŀƴ 

/ƘǊƛǎǘƛƴŜ .ƛƭƭƛǘŜǊΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΧΦΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΦΦ !ŘƳƛƴƛǎǘǊŀǘƛǾŜ !ǎǎƛǎǘŀƴǘ 

CŀƛǘƘ .ŀƪŜǊΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ!ŘƳƛƴƛǎǘǊŀǘƛǾŜ !ǎǎƛǎǘŀƴǘ   

/ȅƴǘƘƛŀ IŜŀŘƭŜȅΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦwŜŎŜǇǘƛƻƴƛǎǘ  

5ƻƴǘŀŜ .ǊƻǿƴΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧΧΧΧΧΧΦΦCŀŎƛƭƛǘƛŜǎκ{ŜŎǳǊƛǘȅ  

/ƘŜƭǎŜŀ [ƻǾƛƴǎΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΦCŀŎƛƭƛǘƛŜǎκ{ŜŎǳǊƛǘȅ 

9ǳƎŜƴŜ .ŀǊƴŜǎΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧCŀŎƛƭƛǘƛŜǎκ{ŜŎǳǊƛǘȅ 

YŜƭƭȅ WƻƘƴǎƻƴΣ a{[5ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΧΧΧΧΧΦΦ/ƻƳƳǳƴƛǘȅ wŜǎƻǳǊŎŜ {ǇŜŎƛŀƭƛǎǘ 

Danielle Edwards, a{{²ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧ /ƻƳƳǳƴƛǘȅ Resource Specialist; Section 504/Title IX Coordinator 

Sanja Preston, MSW, CSW ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΦΦΧ/ƻƳƳǳƴƛǘȅ Resource Specialist; Section 504/Title IX Coordinator 

 

 

 

 

 

 

 

 

https://galencollege.edu/about-galen/leadership/mark-a-vogt
https://galencollege.edu/about-galen/leadership/steve-hyndman
https://galencollege.edu/about-galen/leadership/tracy-a-ortelli
https://galencollege.edu/about-galen/leadership/audria-denker
https://galencollege.edu/about-galen/leadership/tara-dailey
https://galencollege.edu/about-galen/leadership/marshall-moore
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Where to Go When You Need to Know 
Academic Counseling ........................................................................................................................................................ Faculty 

Academic Support ................................................................................................................................ Academic Success Liaison 

Administrative Policies ................................................................................................................. Program Administrator /Dean 

Billing and Payments ........................................................................................................................................................... Bursar 

Career, Personal, Non-academic Support .................................................................................. Community Resource Specialist 

Disability Information ................................................................................................................ Section 504/Title IX Coordinator 

Financial Aid Eligibility ....................................................................................................... Current Student Financial Aid Advisor 

Personal Counseling .......................................................................................................................................... School Counselor 

Registration .................................................................................................................................................................... Registrar 

Transcripts and Education Verification ......................................................................................................................... Registrar 

±ŜǘŜǊŀƴΩǎ 9ŘǳŎŀǘƛƻƴ .ŜƴŜŦƛǘǎ ΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦ................................. Current Student Financial Aid Advisor 

 

Applicants and students can also find additional College and student information at the following locations: 

 

Attendance ........................................................................................................................................ Student Self-Service Portal 

Booklist ....................................................................................................................................... Galen Website ς Campus Page 

Financial Aid Award Letter ................................................................................................................ Student Self-Service Portal 

Grades ............................................................................................................................................... Student Self-Service Portal 

Job Search .................................................................................................................................... Galen Website ς Alumni Page 

Ledger ................................................................................................................................................ Student Self-Service Portal 

Transcript Request ....................................................................................................................... Galen Website ς Alumni Page 

https://my.galencollege.edu/
https://galencollege.edu/campuses/cincinnati
https://my.galencollege.edu/
https://my.galencollege.edu/
https://galencollege.edu/alumni
https://my.galencollege.edu/
https://galencollege.edu/alumni
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ADMISSIONS 
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Admission to Galen 
Admission is selective and based upon available facilities and resources in the community and within Galen. Applicants 
may apply for admission into the program for the Spring, Summer, Fall, or Winter quarter (ADN Program, and BSN Program, 
Prelicensure Option) or Spring, Summer, or Fall semester (BSN Program).  Acceptance into the desired program will be made 
 ŀŦǘŜǊ ŀ ǊŜǾƛŜǿ ƻŦ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ŦƛƭŜΦ {ǘǳŘŜƴǘǎ Ƴŀȅ ōŜ accepted up to the third day of classes, subject to approval by the  
Program Administrator (or designee). The Program Administrator is identified as the academic administrator of record with the 
State Board of Nursing. These responsibilities are assumed by an academic administrator and may have the title of Program 
Director, Assistant Dean, Associate Dean, Dean, Regional Dean, or Executive Dean, or other. An applicant, previously enrolled at 
Galen who did not graduate and who is not seeking program re-entry, needs Program Administrator (or designee) approval prior 
to acceptance into another program. Please refer to the Galen College Administration section or a listing of academic 
administrators. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

ϝDŀƭŜƴΩǎ ǇǊŜƭƛŎŜƴǎǳǊŜ ǇǊƻƎǊŀƳǎ Ŏƻƴǎƛǎǘ ƻŦ ǘƘŜ !5b tǊƻƎǊŀƳ ό¢ǿƻ-year and Advanced Standing options), and  
the BSN Program, Prelicensure Option. Applicants that have a previously earned baccalaureate degree and a cumulative GPA  

of 2.0 or better on a 4.0 scale are not required to submit a college admission score.

Requirements PN Program 

ADN Program BSN Program 

Two-year 
Option 

LPN/LVN to ADN Bridge Option 
Prelicensure Option 

General Admission 
Requirements 

¶ Must be a high school graduate or possess a General Education Development (GED) diploma. 

¶ Must be able to communicate effectively in English. 

TESTING REQUIREMENTS 
The Multilevel t!· ƛǎ ǘƘŜ /ƻƭƭŜƎŜΩǎ ƻŦŦƛŎƛŀƭ ŜƴǘǊŀƴŎŜ ŜȄŀƳƛƴŀǘƛƻƴΦ Applicants may be granted acceptance into the College based upon equivalent 

entrance test scores on other qualifying examinations, including the ACT, SAT, HESI A2, PAX-PN/RN, and TEAS, or evidence of a previously 
ŜŀǊƴŜŘ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƻǊ ƘƛƎƘŜǊ ŦǊƻƳ ŀƴ accredited institution. Admission test scores must have been earned within the last five years. 

ACT 18 19 18 
20 

SAT 
Exam taken on or 
after 03/05/16 

980 1030 980 
1100 

Multilevel PAX 78 95 90 
Galen PN/VN graduates are not required to take the 

Multilevel PAX Examination. 
101 

Any individual wishing to retake the Multilevel PAX Examination is required to wait a minimum of 60 days before being eligible to repeat. The 
Multilevel PAX Examination may not be taken more than three times within a 12-month period. 

Earned Degree   Have an earned diploma in practical/vocational 
nursing 

 

GPA   2.5 or better on a 4.0 scale from a PN/VN program. 
 
Galen PN/VN graduates with a GPA of 2.0 or greater 

qualifies for the Galen LPN/LVN to ADN Bridge Option. 

 

Licensure   Must provide proof of current, active, unencumbered 
PN licensure, unless the applicant begins the ADN 
program, LPN/LVN to ADN Bridge Option within six 
ƳƻƴǘƘǎ ƻŦ ŎƻƳǇƭŜǘƛƴƎ DŀƭŜƴΩǎ tb ǇǊƻƎǊŀƳΦ {ǘǳŘŜƴǘǎ 
ŀŎŎŜǇǘŜŘ ƛƴǘƻ DŀƭŜƴΩǎ !5b ǇǊƻƎǊŀƳΣ [tb/LVN to ADN 
Bridge Option within six months of graduating from 
DŀƭŜƴΩǎ tbκ±b ǇǊƻƎǊŀm will be required to provide 
proof of current, active, unencumbered PN/VN 
license as a course registration requirement for PNS 
202 LPN/LVN to RN Role Transition. 
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Conditional Acceptance 
 

ADN Program, 
Advanced Standing Option 

BSN Program, 
Prelicensure Option 

Applicants may be granted conditional acceptance into the ADN 
program, Advanced Standing LPN/LVN to ADN Bridge Option at the 
Program !ŘƳƛƴƛǎǘǊŀǘƻǊΩs όƻǊ ŘŜǎƛƎƴŜŜΩǎύ discretion. Students admitted 
with a conditional status must maintain satisfactory standing (a grade of 
Ψ/Ω ƻǊ ŀōƻǾŜ in each nursing, science, and math course, and a cumulative 
GPA of 2.0) or may be subject to dismissal. Students will gain full 
acceptance upon satisfactory completion of 20 quarter credit hours 
within the program. 

Applicants may be granted conditional acceptance into the BSN Program, 
Prelicensure Option at the Program !ŘƳƛƴƛǎǘǊŀǘƻǊΩǎ όƻǊ ŘŜǎƛƎƴŜŜΩǎύ 
discretion. Students admitted with a conditional status must maintain 
satisfactory standing (a ƎǊŀŘŜ ƻŦ Ψ/Ω ƻǊ ŀōƻǾŜ ƛƴ ŜŀŎƘ ƴǳǊǎƛƴƎΣ ǎŎƛŜƴŎŜΣ 
and math course, and a cumulative GPA of 2.0) or may be subject to 
dismissal. Students will gain full acceptance upon satisfactory completion 
of 28 quarter credit hours within the program. 

 

Unencumbered Licensure 
Unencumbered licensure is defined as a license in which 
ǘƘŜǊŜ ŀǊŜ ƴƻ ǇǊƻǾƛǎƛƻƴǎ ǘƘŀǘ ƭƛƳƛǘ ǘƘŜ ƭƛŎŜƴǎŜŜΩǎ ǎŎƻǇŜ ƻŦ 
practice, such as an active disciplinary action(s), 
condition(s) or restriction(s) by a State Board of Nursing. 
 
Distance Education Enrollment Matters 
In order to enroll and continue enrollment, students 
attending any Galen program must remain a resident of 
a state which Galen has all necessary approvals. 
Students who travel or change their residency to a state 
or territory where Galen does not have all necessary 
approvals may be required to withdraw from the 
ǇǊƻƎǊŀƳΦ Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ƴƻǘƛŦȅ ǘƘŜ 
Program Administrator immediately if they intend to 
change their state or territory of residency or travel 
outside of the country. Additional information related to 
Galen's approvals can be found at 
http://www.galencollege.edu/about-galen/approvals/. 
 
 
 
 
 
 
 

Other Policy Matters 
Galen reserves the right to: 

¶ Deny admission to an otherwise qualified 

¶ applicant, 

¶ Revoke admission based on an adverse 

¶ background, drug or fingerprint screening, or 

¶ Defer qualified applicants to future start dates. 
 
Legal Matters 
Some state professional standards prohibit the issuing of 
a nursing license to a convicted felon. In addition, 
healthcare facilities routinely refuse to allow convicted 
felons into the clinical setting to obtain a clinical 
experience. As a result, Galen requires applicants of the 
prelicensure programs who have been convicted of a 
felony, misdemeanor, or any criminal acts to disclose 
this information as a mandatory step in the application 
process. Galen reserves the right to deny admission to 
any applicant who has a criminal record and may revoke 
acceptance of a student who does not fully disclose the 
nature or extent of any felonies, misdemeanors, or 
criminal convictions. Please see the Criminal Background 
Screening Policy below for more information.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.galencollege.edu/about-galen/approvals/
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Application Process for Galen College of Nursing Programs:  
 

 
All Programs 

Submit completed application. Ҟ 
Submit non-refundable entrance testing fee or request copy of ACT or SAT 
scores to be sent directly to Galen. 

Ҟ 

Schedule an Entrance Examination.  Ҟ 
Submit proof of high-school graduation or receipt of General Education 
Development (GED) diploma. 

Ҟ 

Submit proof of receipt of graduate diploma.  
Submit transcripts from all postsecondary schools attended if requesting 
evaluation of transfer credit. 

Ҟ 

 
Upon completion of the application process, Galen will consider the application in totality. Applicants accepted or 
rejected by Galen will be notified in writing. 
 
Enrollment Process Following Program Acceptance:  
 

 
All Programs 

Schedule appointment with Financial Aid Specialist to sign enrollment 
agreement and arrange for payment of tuition and fees.* 

Ҟ 

Attend orientation held prior to the first day of classes. Orientation familiarizes 
students with Galen officials, policies, and procedures. 

Ҟ 

Submit a medical packet that includes physical examination and immunization 
ǊŜŎƻǊŘ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ǘƻ ǘƘŜ hŦŦƛŎŜ ƻŦ !ŎŀŘŜƳƛŎ wŜŎƻǊŘǎΦ Ϟ 

Ҟ 

Pass criminal background screening prior to start of classes. Criminal 
background screening fee is non-refundable. 

Ҟ 
 
 
 
 
 
 

 
Proof of High School Graduation or GED Diploma 
All applicants must submit proof of high school 
graduation or GED diploma in order to demonstrate 
compliance with admission criteria. Please contact 
Admissions for information about acceptable forms of 
documentation. 
 
Once Galen has evaluated the documentation, the 
applicant will be notified whether they may 
proceed with the admissions process. 
 
Home-Schooled Applicants 
Admissions will evaluate home-schooled applicants to 
determine if the high school education for the applicant 
meets our proof of graduation requirement. Please 
contact the Admissions Office for information about 
required documentation. 

Once Admissions evaluates home-schooled student 
documentation, the applicant will be notified whether 
they may proceed with the admissions process. 
Applicants may also proceed with the admissions 
process by earning a GED diploma. 
 
Transcripts from Foreign Schools 
Transcripts from foreign schools must be reviewed by a 
National Association of Credential Evaluation Services 
(NACES) approved evaluating agency. Visit 
www.naces.org/members.htm for a list of approved 
agencies. The official transcript evaluation must be 
submitted directly to the Office of Academic Records.  
 
Criminal Background Screening Policy 
Galen believes that the enrollment of qualified students 
contributes to the overall success of the education 

*  All requests for transfer credit must be approved prior to signing the enrollment agreement. Please see the Transfer Credit Earned at Other 
Institutions Policy for complete information. Contact information for scheduling the appointment is included in the acceptance letter. 
Ϟ For specific immunization requirements currently in effect, please see Health & Immunization Requirements on the Galen website at 

https://galencollege.edu/consumer-disclosures/. 
 

https://galencollege.edu/about-galen/contact
https://galencollege.edu/about-galen/contact
http://www.naces.org/members.htm
https://galencollege.edu/consumer-disclosures/
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process. Background screens and reference checks serve 
as important parts of the enrollment process at Galen. 
These types of information are collected as a means of 
obtaining additional applicant-related information that 
helps determine their overall qualifications, ensuring the 
protection of the current people, property, and 
information of the organization. 
 
At Galen, background screens and reference checks are 
conducted on every student applicant. This process is 
conducted to verify the accuracy of the information 
provided by the applicant. The following verifications 
may be conducted: 

1. Social Security Number Verification 
2. Criminal Convictions (applicable State and/or 

County records) 
3. Sexual Offender and Predator Registry 
4. Applicable State Medicaid Exclusion List 
5. GSA List of Parties Excluded from Federal 

Programs 
6. OIG List of Excluded Individuals 

 
Applicants who have been convicted of committing or 
attempting to commit one or more of the following 
offenses will not be eligible for enrollment with Galen. 
The applicant will not be admitted if the criminal history 
report indicates a conviction of either a felony 
classification or misdemeanor within the past seven (7) 
years unless there are mitigating circumstances. 
 
Exceptions must be approved by the Program 
Administrator (or designee). A student may appeal this 
decision to the Provost. 

1. Murder, homicide, manslaughter, or concealment 
of a homicidal death 

2. Kidnapping, child abduction, criminal child 
enticement, or contributing to the delinquency of 
a minor 

3. Unlawful restraint or forcible detention 
4. Felonious or aggravated assault, menacing, battery 

or infliction of great bodily harm 
5. Sexual assault/battery, sexual abuse, or unlawful 

sexual behavior 
6. Abuse, abandonment, criminal neglect, or financial 

exploitation of or indecency with a child, elderly, 
or disabled person 

7. Theft, robbery, or burglary 
8. Aiding suicide 
9. Criminal trespass 
10. Arson 
11. Misapplication of fiduciary property or property of 

a financial institution 

12. Securing execution of a document by deception 
13. Unlawful possession or use of weapons or 

aggravated discharge of a firearm; 
14. Felony conviction for manufacture, delivery, 

possession or trafficking possession of controlled 
substance(s). 

15. A conviction under the laws of another state, 
federal law, or the Uniform Code of Military 
Justice for an offense containing elements that are 
substantially similar to the elements of an offense 
listed above. 

 
Galen will ensure that all background screens and 
reference checks are conducted in compliance with all 
federal and state statutes, such as the Fair Credit 
Reporting Act, as applicable. 
 
Students who experience any break in service, or who 
begin a new program of study, will be subject to an 
ŀŘŘƛǘƛƻƴŀƭ ōŀŎƪƎǊƻǳƴŘ ǎŎǊŜŜƴƛƴƎΣ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
expense, upon reentry. 
 
Recordkeeping 
All information obtained from the background screening 
and reference check process will only be used as part of 
the enrollment process and kept strictly confidential. 
Only approved personnel at Galen will have access to 
this information. In addition, Galen may release 
information obtained from background screening to 
ŎƭƛƴƛŎŀƭ ǇǊƻǾƛŘŜǊǎ ŀǎ ŀ ǊŜǎǳƭǘ ƻŦ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ 
participation at said clinical facility. 

 

Readmission to Galen 
Prelicensure Programs 
A former student may apply for readmission by 
submitting the Request for Readmission Form to the 
Office of Academic Records. The completed form and 
supporting documentation will be reviewed by the 
Readmission Committee, who will make a 
recommendation to the Program Administrator (or 
designee), whose decision will be final. The student will 
be notified of the Program !ŘƳƛƴƛǎǘǊŀǘƻǊΩǎ (or 
ŘŜǎƛƎƴŜŜΩǎύ decision in writing within ten (10) business 
days of the Readmission /ƻƳƳƛǘǘŜŜΩǎ ƳŜŜǘƛƴƎΦ Please 
refer to sections on Repeating a Course and Financial 
Information for additional information regarding these 
policies. 
 
Readmitted students who experience any break in 
service may be required to retake courses or 
demonstrate proficiency in competency requirements, 
and are required to meet curriculum requirements in 
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effect at the time of readmission. Students who are 
readmitted following a dismissal for unsatisfactory 
academic performance may be admitted in a conditional 
status and may be required to follow some remedial 
steps to help them be successful in their coursework. 
Failure to adhere to the conditional admission 
ǊŜǉǳƛǊŜƳŜƴǘǎ Ƴŀȅ ǊŜǎǳƭǘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŘƛǎƳƛǎǎŀƭ ŦǊƻƳ 
the program. This conditional status will be reviewed at 
the end of each term. 
 
All Programs 
wŜǇŜŀǘŜŘ ŎƻǳǊǎŜǎ Ƴŀȅ ōŜ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄǇŜƴǎŜΣ 
upon reentry. All decisions will be made final at the 
discretion of the Program Administrator (or designee). 
Please refer to the Transfer Policies Section for 
additional information regarding general education 
course credits. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

Transfer Policies 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Intercampus Transfers 
Both current and former students may wish to transfer 
from the nursing programs at one Galen campus to 
another. To be considered, contact the Program 
Administrator of both programs. 
 
Program Transfers 
A student may request to transfer between 
programs/program options, if applicable, if they are in 
satisfactory academic standing and if the space is 
available. To be considered, contact the Program 
Administrator of both programs. 
 

Transfer of Galen Credits 

 

Galen College of Nursing (Galen) is regionally 

accredited. Prospective students who plan to 

continue their educational studies are encouraged to 

speak with Galen staff members about the plans and 

to request assistance in answering question 

regarding transfer of credit. 

 

Credits earned at Galen may not transfer to another 

educational institution. Credits earned at another 

educational institution may not be accepted by 

Galen. You should obtain confirmation that Galen 

will accept any credits you have earned at another 

educational institution before you execute an 

enrollment contract or agreement. You should also 

contact any educational institutions that you may 

want to transfer credits earned at Galen to 

determine if such institutions will accept credits 

earned at Galen prior to executing an enrollment 

contract or agreement. The ability to transfer credits 

from Galen to another educational institution may 

be very limited. Your credits may not transfer, and 

you may have to repeat courses previously taken at 

Galen if you enroll in another educational institution. 

You should never assume that credits will transfer to 

or from any educational institution. It is highly 

recommended, and you are advised to make certain 

that you know the transfer of credit policy of Galen 

and of any other educational institutions you may in 

the future want to transfer the credits earned at 

Galen before you execute an enrollment contract or 

agreement. 
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Transferring Credit Earned at Other Institutions 
If an applicant is currently attending or has attended a 
school other than Galen with a related curriculum, they 
may be able to obtain credit for those courses. A 
request for evaluation of prior or current courses and 
credits must be submitted and approved prior to signing 
the enrollment agreement. A copy of the official 
transcript(s) of the courses to be considered for transfer 
must be sent to Galen directly from each school, college, 
or university attended. 
 
The Program Administrator (or designee) will have 
discretion to accept or reject transfer credits. Applicants 
may be requested to provide a copy of the school 
catalog with course description and/or a syllabus for the 
course. To be considered for transfer credit, a grade of 
ά/έ ƻǊ higher must have been earned in the course, and 
the course must have been earned at an accredited 
college or university. Transfer credit coursework grades 
will not ōŜ ŎƻƳǇǳǘŜŘ ƛƴǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ DŀƭŜƴ ƎǊŀŘŜ 
point average (GPA). Please refer to DŀƭŜƴΩǎ wŜǎƛŘŜƴŎȅ 
Requirements for complete information. 
 
Credit earned in a term covered by academic bankruptcy 
will not be considered for transfer to Galen regardless of 
the grade recorded. Academic Bankruptcy is a practice 
at some institutions whereby an entire term is removed 
ŦǊƻƳ ŀ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŜǎǎ ǊŜŎƻǊŘ ŀƴŘ ŘƻŜǎ ƴƻǘ Ŏƻǳƴǘ 
toward GPA, SAP or graduation requirements. 
 
Prelicensure Programs 
Only general education and interdisciplinary courses 
listed in the curriculum plan may be options for transfer 
ǘƻ DŀƭŜƴΩǎ ǇǊŜƭƛŎŜƴǎǳǊŜ ǇǊƻƎǊŀƳǎΦ ¢ƘŜ ŦƻƭƭƻǿƛƴƎ ǘŀōƭŜ 
provides additional information and requirements 
regarding those courses that may be eligible for transfer. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Course(s) 

Eligible for 
Transfer 

Eligible for Transfer 

ADN Program 
BSN Program, 
Prelicensure Option 

BSL 101 - Principles of 
Pharmacology 

No Not offered 

CSC 1040 - Information 
Literacy & Technology 
Essentials 

No Not Offered 

GPS 1200- Pathway to 
Success 

Will be considered if applicant has an 
ŜŀǊƴŜŘ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ŦǊƻƳ ŀƴ 
institution with which Galen has a 
current, formalized articulation 
agreement on record.   

PHM 2500 ς Introduction 
to Pharmacology 

Not Offered Will be considered if 
completed within the 
last five (5) years 

Science and Math 
Courses 

Will be considered if completed within 
five (5) years of start date 

 
Transfer of Credit ς Advanced Placement (AP) Courses 
Transfer credit will only be considered for general 
education courses listed in the Student Catalog. The 
applicant will be required to have an official grade report 
sent by the College Board demonstrating subject 
ƳŀǎǘŜǊȅ ƻŦ άоέ ƻǊ above on the corresponding 
examination before credit will be awarded. The applicant 
must indicate that they wish to request an 
evaluation of advanced placement coursework when 
submitting the initial application. If accepted, this score 
will be ǊŜŎƻǊŘŜŘ ŀǎ ŀ άǘǊŀƴǎŦŜǊέ ƻǊ ά¢έ ƎǊŀŘŜ ƻƴ ǘƘŜ 
ƎǊŀŘŜ ǘǊŀƴǎŎǊƛǇǘΦ tƭŜŀǎŜ ǊŜŦŜǊ ǘƻ DŀƭŜƴΩǎ Residency 
Requirements for complete information. To be 
considered for transfer, AP credit must have been 
earned within the past five (5) years for science and 
math courses. 
 
Proficiency Examinations Policy 
Students may be eligible to earn credit for select general 
education courses on the basis of scores earned on the 
College Level Examination Program (CLEP) and DANTES 
Subject Standardized Tests (DSST), nationally 
standardized proficiency examinations. 
 
Official results must be received by the College prior to 
signing the enrollment agreement. If accepted, scores 
ǿƛƭƭ ōŜ ǊŜŎƻǊŘŜŘ ŀǎ ŀ άǘǊŀƴǎŦŜǊέ ƻǊ ά¢έ ƎǊŀŘŜ ƻƴ ǘƘŜ 
transcript. Credit may not be granted for a proficiency 
examination in which a student has already taken the 
ŜǉǳƛǾŀƭŜƴǘ ŎƻǳǊǎŜΦ tƭŜŀǎŜ ǊŜŦŜǊ ǘƻ DŀƭŜƴΩǎ Residency 
Requirements for additional information. 
 
The following CLEP and DSST proficiency examinations 
will be considered for credit at Galen. 
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Associate Degree in Nursing Program and BSN Program, 
Prelicensure Option  

CLEP Proficiency 
Examination 

Course Equivalent 
Minimum Passing 
Score Required 

College Composition 
Modular or English 
Composition 

ENG 1105 - English 
Composition  

50 

College Algebra 
 

MAT 1205 - 
College 
Mathematics 

50 

Introductory 
Psychology 

PSY 1205 ς 
Introduction to 
Psychology  

50 

Sociology SOC 1305- 
Introduction to 
Sociology 

50 

CLEP credit for MAT 1205 College Mathematics must have been 
earned within the past five (5) years. 
 

Advanced Standing 
Applicants who are Licensed Practical Nurses may 
be eligible for advanced standing. In addition to general 
admission requirements, applicants must meet 
preadmission requirements for the program. 
 
Upon admission into the Advanced Standing Option, the 
student will be awarded 28 quarter credit hours for prior 
learning in a practical/vocational nursing program. 
Content for credit awarded is in the areas of nursing 
fundamentals, basic and advanced medical/surgical 
nursing, mental health, and growth and development. 
 
Galen considers academic credit earned at accredited 
colleges, including prior military education and skills 
training, and will award transfer credit when courses 
ŦǊƻƳ ǘƘŜ ŀŎŎǊŜŘƛǘŜŘ ǇǊƻǾƛŘŜǊ ŀǇǇƭȅ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
chosen program and degree. 
 
Some of the courses listed in this option may be 
available for transfer. For additional information 
regarding transfer credits, please see the section 
entitled Transferring Credit Earned at Other Institutions. 
For more information regarding residency requirements, 
please reference the section entitles Residency 
Requirements.  
 

Equal Opportunity, Discrimination, and 
Harassment Policy 
Galen maintains and enforces a policy of affording equal 
opportunity to all individuals. This policy prohibits Galen, 
its faculty, staff and other employees from 
discriminating against any applicant or student because 
of gender, race, age, color, disability, national origin, 

religion, or other category protected by applicable 
federal, state, or local law. This policy extends to all 
DŀƭŜƴΩǎ ǇǊƻƎǊŀƳǎ ŀƴŘ ŀŎǘƛǾƛǘƛŜǎ ŀƴŘ ǘƻ ŀƭƭ ŀǎǇŜŎǘǎ ƻŦ 
DŀƭŜƴΩǎ ǊŜƭŀǘƛƻƴǎƘƛǇ ǿƛǘƘ ƛǘǎ ŀǇǇƭƛcants and students, 
including admissions and access to, and treatment and 
ŜƳǇƭƻȅƳŜƴǘ ƛƴΣ DŀƭŜƴΩǎ ǇǊƻƎǊŀƳǎ ŀƴŘ ŀŎǘƛǾƛǘƛŜǎΦ 
 
Galen maintains and enforces a policy that prohibits 
harassment of its applicants and students based on 
legally protected status. Unwelcome conduct based on 
gender, race, age, color, disability, national origin, 
religion, or other protected category, that interferes 
ǿƛǘƘ ŀƴ ŀǇǇƭƛŎŀƴǘΩǎ ƻǊ ǎǘǳŘŜƴǘΩǎ Ŝǉǳŀƭ ŀŎŎŜǎǎ ǘƻΣ ƻǊ Ŝǉǳŀƭ 
ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴΣ DŀƭŜƴΩǎ ǇǊƻƎǊŀƳǎ ƻǊ 
activities, or creates an intimidating, hostile or offensive 
environment, is prohibited. Such harassment may 
include sexual propositions or innuendos, suggestive 
comments, teasing or jokes concerning race, gender, 
etc., obscene or offensive language or gestures, displays 
of obscene or offensive materials, or physical conduct. It 
is unlawful and a violation of Galen policy for a faculty 
member or anyone in a position of authority to base any 
evaluation or decision on submission to or rejection of 
unwelcome sexual advances, requests for sexual favors, 
or other harassment. 
 
DŀƭŜƴΩǎ ǇƻƭƛŎȅ ŀƭǎƻ ŜƴŎƻǳǊŀƎŜǎ ŀǇǇƭƛŎŀƴǘǎ ŀƴŘ ǎǘǳŘŜƴǘǎ 
to promptly report discrimination and harassment. If a 
student has been the victim of discrimination or 
harassment, has witnessed discrimination or 
harassment, or has a question about the discrimination 
or harassment policies (including student-on-student 
harassment), the student should notify a Section 
504/Title IX Coordinators: Sanja Preston, (502) 813-4709, 
sprestion@galencollege.edu or Danielle Edwards, (210) 
485-2240, dedwards@galencollege.edu.  
Galen prohibits retaliation against applicants or students 
because they have reported discrimination or 
harassment, or participated in an investigation of a 
discrimination or harassment complaint. 
 
Galen will conduct a prompt and appropriate 
investigation of each discrimination or harassment 
complaint. If discrimination or harassment is alleged to 
have occurred, Galen will take steps to stop the 
discrimination or harassment and will take disciplinary 
action against the person responsible. 
 
 
 
 

mailto:sprestion@galencollege.edu
mailto:dedwards@galencollege.edu
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Students with Disabilities 
Galen complies with all state and federal laws 
concerning individuals with disabilities and provides 
reasonable accommodations to individuals with 
disabilities in accordance with applicable laws. Any 
applicant or student who wishes to request an 
accommodation may do so by contacting a Section 
504/Title IX Coordinators: Sanja Preston, (502) 813-4709, 
sprestion@galencollege.edu or Danielle Edwards, (210) 
485-2240, dedwards@galencollege.edu.  
Any individual who has a concern about an 
accommodation, or about discrimination or harassment 
based on a disability, should report his or her concern 
ǳǎƛƴƎ ǘƘŜ ǇǊƻŎŜŘǳǊŜǎ ŘŜǎŎǊƛōŜŘ ƛƴ DŀƭŜƴΩǎ ά9ǉǳŀƭ 
hǇǇƻǊǘǳƴƛǘȅΣ 5ƛǎŎǊƛƳƛƴŀǘƛƻƴΣ ŀƴŘ IŀǊŀǎǎƳŜƴǘέ ǇƻƭƛŎȅΦ 
 
Accommodations are individually determined. The 
provision of academic adjustments and auxiliary aids and 
services are based upon necessity and appropriateness. 
Some accommodations may be appropriate in a 
classroom setting, but might prove unworkable, 
compromise the integrity of the seǘǘƛƴƎΩǎ ŜȄǇŜŎǘŀǘƛƻƴǎΣ 
or pose an undue burden or unsafe patient care in a 
clinic placement. Students eligible to receive disability 
accommodations are expected to review 
implementation of supported accommodations with 
their course faculty as early in the term as possible. In 
online courses, students receiving accommodations for 
ǉǳƛȊȊŜǎ ƻǊ ŜȄŀƳǎ ƳŀȅΣ ŀǘ ǘƘŜ ŦŀŎǳƭǘȅ ƳŜƳōŜǊΩǎ 
discretion, be required to test on-ground, in a proctored 
environment. If a particular accommodation would 
fundamentally alter the course or create an undue 
burden or unsafe patient care application, Galen 
reserves the right to modify or decline the 
accommodation as deemed appropriate and necessary. 
Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǇǊƻƳǇǘƭȅ ƴƻǘƛŦȅ ǘƘŜ 
Section 504/Title IX Coordinator if they believe they have 
not received timely or effective accommodations to 
enable the Section 504/Title IX Coordinator to 
investigate and take appropriate action in a timely 
manner. 
 
Students who experience any break in service and wish 
to have their prior accommodations considered for 
reinstatement must contact their campus Section 
504/Title IX Coordinator. Depending on the length of 
time that has passed and the nature of the condition, a 
student may be required to provide updated 
documentation from their external treatment 
ǇǊƻŦŜǎǎƛƻƴŀƭ ǿƘƛŎƘ ǿƛƭƭ ōŜ ǊŜǾƛŜǿŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ DŀƭŜƴΩǎ 
Establishing and Maintaining Eligibility for 
Accommodations procedure. Until the eligibility process 

is completed, a student may not be afforded 
accommodation. 
 
!ŘŘƛǘƛƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ DŀƭŜƴΩǎ Nursing 
Technical Standards, as well as the Establishing and 
Maintaining Eligibility for Accommodations procedure. 
 
Reduced Distraction Testing Environment 
A reduced distraction testing environment means that 
the student with approved accommodations will be 
provided a testing environment that is reasonably quiet 
and limits interruptions and other environmental 
influences with low external distractions. 
 
A reduced distraction testing environment allows for 
increased control of lighting, noise, seating 
arrangements or other distractions that may impact 
student performance in a testing situation. Tools that 
may help further reduce distractions for students may 
include: noise cancelling headsets, ear plugs, or study 
carrels, etc. when available. The environment can 
include taking examinations with other students in a 
classroom, laboratory or computer lab setting, where 
there is at least one empty seat between each test taker, 
speech is restricted on entering the test environment, 
movement into or out of the testing environment is 
limited, with a proctor (or proctors) in the room to 
ensure minimal distractions and test security. 
 
Related Functional Characteristics Defined Sensory 
Distractibility: A reduced distraction environment 
ƛƳǇǊƻǾŜǎ ŀ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ concentrate on a task. 
 
Attentional Underfocus: A reduced distraction 
environment helps students stay on task and minimize 
wandering thoughts. 
Test Anxiety: A reduced distraction testing environment 
provides a setting where students can use strategies to 
manage their test anxiety and where the amount of 
anxiety-inducing stimuli is reduced. 
 

Establishing and Maintaining Eligibility for 
Accommodations 

1. Information regarding accommodations for 
applicants or students with disabilities is available 
on the Galen website, in the Student Catalog and 
by contacting the campus admissions office or 
Section 504/Title IX Coordinator. 

2. Any applicant or student who wishes to request an 
accommodation may do so by contacting the 
Section 504/Title IX Coordinator. 

mailto:sprestion@galencollege.edu
mailto:dedwards@galencollege.edu
https://galencollege.edu/wp-content/uploads/2019/03/Nursing-Technical-Standards_FINAL.pdf
https://galencollege.edu/wp-content/uploads/2019/03/Nursing-Technical-Standards_FINAL.pdf
https://galencollege.edu/
https://galencollege.edu/about-galen/contact
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3. The student is expected to provide Galen with 
pertinent documents from an external treatment 
professional*, such as a physician, licensed 
psychologist, or psychiatrist. These documents 
alone may not be sufficient to establish eligibility 
ōǳǘ ǿƛƭƭ ōŜ ǳǎŜŘ ƛƴ ŜǾŀƭǳŀǘƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
request and will assist designated Galen 
ǊŜǇǊŜǎŜƴǘŀǘƛǾŜǎ ǘƻ ŀǎǎŜǎǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻƴŘƛǘƛƻƴΦ 
These documents will be kept confidential, in 
accordance with the Family Educational Rights and 
Privacy Act (FERPA). 

4. hŦŦƛŎƛŀƭ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ŦǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄǘŜǊƴŀƭ 
treatment professional* should include at least 
the following information: 
a. ! ŘƛŀƎƴƻǎƛǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻƴŘƛǘƛƻƴ ŀƴŘ 

onset of same; 
b. Severity of the condition and if intermittent, 

explain when the condition arises and its 
impact on functioning; 

c. Impact of the condition(s) on major life 
activities in comparison with most people in 
the general population; 

d. Functional limitations associated with the 
condition(s); 

e. Specific recommendations for 
accommodations, with rationale for 
recommendations, in any placement setting. 

f. Depending on the nature of the condition, 
documentation may need to fall within a 
certain time frame. Most conditions will need 
to be assessed during adulthood. Galen 
recommends that documentation generally be 
no older than three years. However, a 
condition that is not likely to change over time 
will not necessarily be subject to such a 
timeframe. In contrast, with respect to certain 
health and mental health conditions that may 
be active and require accommodation 
adjustments, Galen reserves the right to 
require documentation as recent as six 
months. Students are encouraged to consult 
ǿƛǘƘ ǘƘŜ ŎŀƳǇǳǎΩ рлп ŎƻƻǊŘƛƴŀǘƻǊ ōŜŦore 
securing additional documentation that may 
not be necessary. In all cases, the 
documentation should include 
recommendations for reasonable 
accommodations that may be necessary to 
ŀŘŘǊŜǎǎ ŀ ǎǘǳŘŜƴǘΩǎ ŎǳǊǊŜƴǘ ŦǳƴŎǘƛƻƴŀƭ 
limitations. 

5. The student must meet with a Galen counselor to 
discuss the request for accommodations. If the 
documentation is incomplete, the counselor will 

inform the student of what is missing. For an 
appointment, contact the campus Section 
504/Title IX Coordinator. Accommodations will not 
typically be afforded until these steps are 
completed. Therefore, Galen recommends that 
the student proceed to collect the necessary 
documentation during enrollment to the College. 
When the counselor or campus representative has 
confirmed that proper documentation required to 
receive an accommodation is in place, the 
counselor will arrange for an official notification to 
be provided by the Section 504/Title IX 
/ƻƻǊŘƛƴŀǘƻǊ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦŀŎǳƭǘȅ ŦƻǊ ǘƘŜ 
current term (and Program Administrator, if 
applicable). Specific accommodations will be 
named in the notification. The student will be 
notified of the accommodations to be provided. 

6. hƴŎŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦŀŎǳƭǘȅ Ƙŀǎ ōŜŜƴ ƴƻǘƛŦƛŜŘ ōȅ 
the Section 504/Title IX Coordinator that the 
student is eligible for disability accommodations, 
the student is expected to review implementation 
of required accommodations with their course 
faculty as early in the term as possible. 

7. At the end of each academic term during which 
the student is enrolled at Galen, the student is 
responsible for requesting that notification about 
his or her eligibility for accommodations be sent to 
his or her faculty for the following academic term. 
5ŜǇŜƴŘƛƴƎ ƻƴ ǘƘŜ ƴŀǘǳǊŜ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
condition, accommodations may be altered. The 
student must submit the notification request in 
writing to the campus Section 504/Title IX 
Coordinator. 

8. Questions or concerns may be directed to the 
Section 504/Title IX Coordinator. 

 
* An external treatment professional is defined as a 
healthcare professional qualified in the diagnosis and 
treatment of learning, emotional, health, or physical 
disabilities. 
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FINANCIAL INFORMATION  
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Interim Associate DeanStudent Fees 
Students attending Galen will be responsible for certain 
fees, as applicable: 
Background Check Fee - A non-refundable fee for 
performing a background check is due at the time of 
enrollment. 
Books - Books may be purchased as needed. 
Parking and Tolls - If required, students are responsible 
for public parking fees and tolls while attending classes 
at Galen and when at participating facilities during 
clinicals. 
Registration Fee - A registration fee is due at the time of 
enrollment. 
Testing Fee - This non-refundable fee is due upon 
registering for the preadmission test. 
Uniforms - Students are required to purchase uniforms 
to wear during selected learning experiences. 
 

Tuition and Fee Schedule ς ADN Program 

Background Check Fee $100 
Registration Fee $100 
Testing Fee $40 
Tuition  
(Gen Ed Courses) 

$400/quarter 

Tuition  
(Nursing Courses) 

$415/quarter 

Laboratory Fee $50/Laboratory Course 
Clinical Fee $125/Clinical Course 
Technology Fee $100/Online Course 

 
Tuition and Fee Schedule ς BSN Program, Prelicensure 

Option 

Background Check Fee $100 
Registration Fee $100 
Testing Fee $40 
Tuition  
(Gen Ed Courses) 

$400/quarter 

Tuition  
(Nursing Courses) 

$445/quarter 

Laboratory Fee $35/Laboratory Course 
Clinical Fee $125/Clinical Course 
Technology Fee $100/Online Course 

 
Tuition must be paid per the payment plan agreed upon 
before starting classes, unless other formal 
arrangements have been made. Students receiving 
financial assistance for all or part of the cost of tuition 
must submit a copy of the tuition reimbursement, 
scholarship, or tuition assistance form from the 
sponsoring agency prior to the first day of class. 
 

Financial Assistance 
A full-time Financial Aid Advisor is available to assist 
students in obtaining financial assistance information, 
which includes information related to procedures and 
forms by which students apply for assistance, student 
eligibility requirements, the criteria for selecting 
recipients from the group of eligible applicants, and the 
criteria for ŘŜǘŜǊƳƛƴƛƴƎ ǘƘŜ ŀƳƻǳƴǘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ 
award. Additional information can be found on the 
Galen website at https://galencollege.edu/tuition-
financial-aid.    
 
For those who qualify, available financial assistance 
resources include PELL and Supplemental Educational 
Opportunity Grant ("FSEOG") grants, Direct Subsidized 
loans, Direct Unsubsidized loans, Direct PLUS loans, 
Veteran's Educational benefits, cash payment plans, and 
private student loan programs. 
 
Federal Pell Grants 
Federal Pell Grants are awarded to undergraduate 
students who display exceptional financial need and 
ƘŀǾŜ ƴƻǘ ǇǊŜǾƛƻǳǎƭȅ ŜŀǊƴŜŘ ŀ ōŀŎƘŜƭƻǊΩǎΣ ƎǊŀŘǳŀǘŜΣ ƻǊ 
professional degree. A Federal Pell Grant, unlike a loan is 
considered Gift Aid. Awards vary based on the student's 
need as defined by the United States Department of 
Education needs analysis formula and the availability of 
funds. 
 
To be eligible for a PELL grant, a student must be a 
United States citizen or an eligible non-citizen; be in 
compliance with selective service registration 
requirements; and not be in default on, or owe a refund 
or repayment for, any Federal aid. Students must also 
provide all documents requested to process the 
application for financial assistance. 
 
Federal Supplemental Educational Opportunity Grants 
(FSEOG) 
FSEOG provides supplemental funds to undergraduate 
students with exceptional need, with priority given to 
Federal Pell Grant recipients. To be eligible for FSEOG, 
students must be enrolled in an undergraduate program 
ŀƴŘ ƘŀǾŜ ƴƻǘ ǇǊŜǾƛƻǳǎƭȅ ŜŀǊƴŜŘ ŀ ōŀŎƘŜƭƻǊΩǎΣ ƎǊŀŘǳŀǘŜΣ 
or professional degree. FSEOG funds are limited and 
awards are determined on a case-by-case basis. 
 
Federal Direct Loans 
Direct Subsidized, Direct Unsubsidized and Direct PLUS 
Loans obtained through the Direct Loan Program are 
acquired from the U.S. Department of Education. A loan 
is money that is borrowed and must be paid back with 

https://galencollege.edu/tuition-financial-aid
https://galencollege.edu/tuition-financial-aid
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interest. The amounts borrowed for Direct loans are 
based on several factors includinƎ ǎǘǳŘŜƴǘΩǎ ŘŜǇŜƴŘŜƴŎȅ 
status, grade level, aggregate loan limits, and cost of 
attendance (educational costs as defined by the school). 
Borrowers are able to review their Direct loan history 
and learn more about federal eligibility requirements 
online at www.studentaid.gov. 

¶ Federal Direct Subsidized Loans: Available to 
undergraduate students who have financial need 
and meet other criteria as defined by the 
Department of Education. Student is typically not 
charged interest on the loan during certain 
periods, such as when enrolled in school at least 
half-time. 

¶ Federal Direct Unsubsidized Loans: Available to 
undergraduate and graduate degree students, 
regardless of financial need. Student is responsible 
for interest charged during all periods. 

¶ Federal Direct PLUS Loans: Available for parents 
who are borrowing funds to pay for their 
ŘŜǇŜƴŘŜƴǘ ǳƴŘŜǊƎǊŀŘǳŀǘŜ ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴΣ ŀƴŘ 
for graduate students, regardless of financial 
need. The Direct PLUS loans are based on 
creditworthiness.  

Prospective students will be provided with information 
on the Free Application for Federal Student Aid 
("FAFSA") and may be individually counseled by the 
Financial Aid Advisor prior to acceptance into the 
program to determine what financial assistance will be 
requested. 
 
Additional Financial Opportunities 
Students in the ADN and BSN programs may be eligible 
to participate in additional financial opportunities based 
on need or scholarship as explained by the Financial Aid 
Advisor. 
 
Additionally, employed students may have access to 
tuition reimbursement programs offered as educational 
incentives by their employer. 
 
Financial Aid Enrollment Status for Degree Programs 
 

Credits Per Term Enrollment Status 

1-5 credits Below half-time 

6-8 credits Half-time 

9-11 credits Three-Quarter time 

12 credits and up Full-time 

 
Veteran's Educational Benefits 
CƻƭƭƻǿƛƴƎ ŀŎŎŜǇǘŀƴŎŜ ŀƴŘ ǊŜƎƛǎǘǊŀǘƛƻƴ ƛƴǘƻ ŀ ǎǘǳŘŜƴǘΩǎ 
selected program of study, the College will not prevent 

the ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘΣ ƛƳǇƻǎŜ ŀƴȅ ǇŜƴŀƭǘȅΣ ƛƴŎƭǳŘƛƴƎ 
the assessment of late fees, the denial of access to 
classes, libraries, or other institutional facilities, or the 
requirement that a covered individual borrow additional 
funds, on any covered individual because of the 
ǎǘǳŘŜƴǘΩǎ ƛƴŀōƛƭƛǘȅ ǘƻ ƳŜŜǘ Ƙƛǎ ƻǊ ƘŜǊ ŦƛƴŀƴŎƛŀƭ ƻōƭƛƎŀǘƛƻƴǎ 
to the institution due to the pending disbursement of 
funding from the Department of Veterans Affairs under 
chapter 31 or 33. In order to qualify for this provision, 
such students may be required to produce the VA 
Certificate of Eligibility (COE) or other appropriate proof 
of benefit entitlement. 
 
! ǎǘǳŘŜƴǘΩǎ ŎŜǊǘƛŦƛŎŀǘŜ ƻŦ ŜƭƛƎƛōƛƭƛǘȅ ό/h9ύ ŦƻǊ ŜƴǘƛǘƭŜƳŜƴǘ 
to assistance does not guarantee acceptance into any 
program or particular start date. 
 
Cohort Default Rate (CDR) 
A cohort default rate is the percentage of a school's 
borrowers who enter repayment on certain Federal 
Family Education Loan (FFEL) Program or William D. Ford 
Federal Direct Loan (Direct Loan) Program loans during a 
particular federal fiscal year (FY), October 1 to 
September 30, and default or meet other specified 
conditions prior to the end of the second following fiscal 
ȅŜŀǊΦ DŀƭŜƴΩǎ ŎƻƘƻǊǘ ŘŜŦŀǳƭǘ ǊŀǘŜ ŦƻǊ ǘƘŜ Ƴƻǎǘ ǊŜŎŜƴǘ 
three years is: 
 

  FY2018 FY2017 FY2016 

Default Rate  7.1   8.8   8  

No. in Default  197   220   177  

No. in Repay  2756   2496   2211  

Enrollment figures  6952   6009   5460  

Percentage Calculation 39.6  41.5  40.4   

 

Financial Aid Satisfactory Progress Policy  
Federal regulations require that all students who receive 
any federal or state financial assistance make 
measurable academic progress toward completion. 
Progress is determined quantitatively and qualitatively. 
 
Please see the Academic Policies Section for additional 
information regarding incomplete course grades, 
withdrawals, and repetitions on Satisfactory Academic 
Progress. All program withdrawals will count toward 
attempted courses in determining quantitative progress. 
All dropped courses after Week 1 will count toward 
attempted credits in determining quantitative progress. 
Transfer credits will be counted toward credits earned 
and attempted when determining satisfactory academic 
progress. 

http://www.studentaid.gov/
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Quantitative and qualitative progress will be evaluated 
and monitored each term. 
 
To be considered making satisfactory progress, students 
must meet standards for both: 

¶ Academic performance, and 

¶ Required completion rate. 
If a student is placed on academic probation during the 
term, they will remain eligible for Title IV assistance. 
Upon completion of the term, the student's status will 
be reviewed for continued eligibility. 
 
Quantitative 
Students must progress toward successful completion of 
the program within a maximum timeframe as outlined 
below. If the student does not meet these requirements, 
they are permitted to complete their studies, but may 
not be able to receive Title IV financial assistance. Other 
financial arrangements must be made prior to the start 
of the term. 
 
Qualitative 
Students must also show progress by maintaining and 
achieving a minimum GPA as outlined below. Please 
note that transfer credits are not included in GPA 
calculations. 
 
Associate and Baccalaureate Degree Seeking Students 

¶ At 1 but less than 35 credits attempted or 1 but 
less than 719 clock hours attempted, students 
must successfully complete 33 percent of the 
credit hours or clock hours attempted and have a 
cumulative GPA of 1.0 or above. 

¶ At 35 but less than 71 credits attempted or 720 
but less than 1440 clock hours attempted, 
students must successfully complete 50 percent of 
the credit hours or clock hours attempted and 
have a cumulative GPA of 1.5 or above. 

¶ At 71 credits attempted and above or 1440 clock 
hours attempted and above, students must 
successfully complete 67 percent of the credit 
hours or clock hours attempted and have a 
cumulative GPA of 2.0 or above. 

 
Credits 

attempted 
(Credit hour 
programs) 

Clock hours 
attempted 
(Clock hour 
programs) 

Minimum completion 
rate (earned credits 

or clock hours divided 
by attempted credits 

or clock hours) 

Minimum 
cumulative 

GPA 

1-34.99 1-719 33% 1.0 

35-70.99 720-1439 50% 1.5 

71 and up 1440 and 
up 

67% 2.0 

Students failing to earn the minimum completion rate 
percentage and/or GPA (as defined above) will be placed 
on Financial Aid Warning for one term and will retain 
financial aid eligibility for that payment period. The 
completion rate and cumulative GPA will be recalculated 
at the end of the warning period and if the student failed 
to meet the minimum percentage for completion rate 
and/or minimum cumulative GPA, the student will no 
longer be eligible for Title IV assistance until the 
minimum percentage rates and/or cumulative GPA are 
earned based on the scale of attempted credits or clock 
hours. 
 
At the point where it is established that a student cannot 
complete the program in less than 150 percent of the 
published credit hours or clock hours, all financial 
assistance shall cease. 
 
Reinstatement of Financial Assistance 
If a recipient becomes ineligible to receive financial 
assistance, reinstatement of federal or state aid will 
occur either when the student successfully meets the 
above requirements or when the Committee for 
Financial Aid Appeals approves the continuation of 
assistance through a ǎǘǳŘŜƴǘΩǎ ǿǊƛǘǘŜƴ ŀǇǇŜŀƭΦ 
 
Note: Students will be granted only one appeal which re- 
instates financial aid for only one term. 
 
Definitions 
Financial Aid Warning ς Status assigned to a student 
who fails to make satisfactory academic progress. 
Student may continue to receive Title IV aid for one 
payment period. No appeal is necessary for this status. 
 
Title IV Suspension ς Status assigned to a student who 
has failed to make satisfactory academic progress after a 
Financial Aid Warning period or has reached a point 
where it has been established that the student cannot 
complete the program within 150% of the published 
credit or clock hours. 
 
Financial Aid Probation ς Status assigned to a student 
who fails to make satisfactory academic progress that 
has appealed and has had eligibility for Title IV aid 
reinstated. Student may receive aid for one payment 
period. 
 
Appeals 
Students assigned Title IV Suspension may submit 
written documentation to the Financial Aid Manager 
within ten days of the suspension to appeal the decision. 
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A committee consisting of the Main Campus Financial 
Aid Director, Main Campus Financial Aid Assistant 
Director and Director of Campus Operations will review 
the documentation submitted. The Financial Aid 
Manager will provide a written response to the student 
within five working days of the appeal. The committee 
may only grant an appeal if it is determined that the 
student will be able to meet the satisfactory academic 
progress standards by the end of the term. All decisions 
are final. 
 
¢ƘŜ ǎǘǳŘŜƴǘΩǎ ŀǇǇŜŀƭ Ƴǳǎǘ ƛƴŎƭǳŘŜ ǘƘŜ ƳƛǘƛƎŀǘƛƴƎ 
circumstances which led to the failure to maintain 
satisfactory academic progress, what has changed that 
will allow the student to make satisfactory academic 
progress at the next evaluation (end of the term), all 
documentation supporting the claim of mitigating 
circumstances and any other information that the 
student feels may be relevant in evaluating their appeal. 
Appeals that do not contain all required elements will be 
denied. 
 
Possible ƳƛǘƛƎŀǘƛƴƎ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ƛƴŎƭǳŘŜ ǎǘǳŘŜƴǘΩǎ 
illness or injury, death of an immediate relative, illness 
or injury to an immediate family member where the 
student is the primary caretaker or that family member 
ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛƳŀǊȅ ŦƛƴŀƴŎƛŀƭ ǎǳǇǇƻǊǘΦ ¢Ƙƛǎ is not an 
exhaustive list, it is only provided to give some possible 
reasons to warrant an appeal. The committee will review 
the appropriateness of the mitigating circumstances in 
ǊŜƎŀǊŘǎ ǘƻ ǎŜǾŜǊƛǘȅΣ ǘƛƳŜƭƛƴŜǎǎΣ ŀƴŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ 
to avoid the circumstance. 
 

Repeating a Course 
Failed coursework will count as attempted credits as 
well as affect the GPA calculation when calculating 
Satisfactory Academic Progress. Students will be charged 
the cost for repeating the course based on the published 
tuition amount in effect at the time of enrollment in the 
repeated course. Successfully completed courses 
repeated to improve a grade in a degree-granting 
program are eligible for financial aid once per course. 
 
Incomplete 
! ƎǊŀŘŜ ƻŦ άLέ ŘƻŜǎ ƴƻǘ ŀŦŦŜŎǘ ŀ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ Ǉƻƛƴǘ 
average, but it is considered in calculating progress 
toward satisfactory completion of a program within a 
maximum time frame and may impact Title IV funding 
ŀƴŘ ǎŀǘƛǎŦŀŎǘƻǊȅ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎΦ ²ƘŜƴ ǘƘŜ άLέ ƛǎ 
converted to a final grade for the course, the grade is 
applied to the term in which the student took the 

course. The GPA is then recalculated for the that term, 
but the recalculated GPA does not reverse the 
ǇǊŜǾƛƻǳǎ ƛƳǇŀŎǘ ƻŦ ǘƘŜ άLέ ǳǇƻƴ ŀŎŀŘŜƳƛŎ ǎǘŀƴŘƛƴƎΦ ¢ƘŜ 
final grade in the course may impact the academic 
standing of the next enrolled term. 
 
Withdrawals/Course Drops 
Courses that are withdrawn and/or dropped will count 
toward attempted credits in calculating the quantitative 
measurement of Satisfactory Academic Progress. 
 
Courses that are withdrawn and/or dropped with a 
grade of WF or DF will count as a course failure for the 
purposes of the qualitative measurement of Satisfactory 
Academic Progress 

 

Refunds 
If a student should withdraw for any reason, fail to enter 
the course for reasons other than rejection by this 
school, or be dismissed, Galen shall retain $100, and a 
portion of the balance of the tuition will be refunded, 
unless otherwise indicated below. 
 
 
 
 
 
 
 
 
 
 
 
 
Students are entitled to a 100% refund of tuition and 
fees (excluding the testing fee) if: 

¶ The student cancels the enrollment within 72 
hours (until midnight of the third day excluding 
Saturdays, Sundays, and legal holidays) after the 
date they signed the enrollment contract. If the 
student does not enter the program after the 
expiration of the above-mentioned, 72-hour 
cancellation privilege, no more than $100 will be 
retained by Galen. 

¶ The student's enrollment was procured as a result 
of any misrepresentation in 
advertising/promotional materials of Galen or 
other misrepresentations. 

¶ Galen discontinues the program and this prevents 
the student from completing the course. 

 

The amount of tuition refunded will be according to 

the following schedule: 

 

             Percentage of 

Term Completed                          Refund 

.00-10.00% .................................... 100% 

10.01-25.00% ................................ 80% 

25.01-50.00% ................................ 50% 

50.01% and greater......................... 0% 
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Refunds will be made within 45 days of the effective 
determination date (or earlier as required by state 
regulation), which will be the earlier of: 

¶ The date written notice of withdrawal is received. 

¶ 14 calendar days following the last date of 
attendance. 

 
Prior to completing the institutional withdrawal 
calculation, the Department of Education requires the 
school to compute a Federal Return of Title IV funds 
calculation for students who receive Title IV assistance. 
The Higher Education Act requires a calculation to 
determine the amount of aid a student and school can 
retain when the student totally withdraws from all 
courses. A percentage of Title IV aid will be returned for 
any student who withdraws before completing at least 
60% of the term. The amount returned will be based on 
the percentage of days remaining in the term. The 
school will determine the calendar days completed in 
the term divided by the total number of calendar days in 
the term. If the amount is greater than 60%, then all aid 
received for the term may be retained. If the amount is 
less than or equal to 60%, that percentage will be 
retained and the difference will be returned to the 
Federal Title IV Aid program from which the funds were 
received in this order: Unsubsidized Stafford Loan, 
Subsidized Stafford Loan, Federal PLUS Loan, Pell Grant, 
Academic Competitiveness Grant, and Supplemental 
Education Opportunity Grant. 
 
If Federal Title IV funds have been given to a student 
who withdraws during the first 60% of the term, the 
student may need to return some of those funds. If the 
financial aid office determines a student owes a return 
of financial aid funds, the student will be notified in 
writing regarding how much is owed and how it is to be 
returned. The Return of Title IV funds calculation is 
ǎŜǇŀǊŀǘŜ ŦǊƻƳ DŀƭŜƴΩǎ Tuition/Fee Refund Policy.  
 
Federal funds may not cover all unpaid charges owed to 
ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴ ǳǇƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǿƛǘƘŘǊŀǿŀƭ. 
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Scholarships 
Scholarships are provided to graduating high school seniors who plan to pursue a career in nursing. 

Eligibility Requirements 

Program Scholarship 
Minimum  

High School GPA 
Minimum Entrance Exam Additional Requirements 

ADN 
Ruth D. Corcoran 

Scholarship 

3.0 Cumulative High 
School GPA printed on HS 

Transcript 

Multilevel PAX 100, or ACT 
20, or 

SAT 1400 (prior to 
03/05/16) or 1030 

(beginning 03/05/16) 

Complete application form 
and short-essay 

questionnaire; 2 letters of 
recommendation 

BSN 
Dr. Marjorie M. Perrin 

Scholarship 

3.0 Cumulative High 
School GPA printed on HS 

Transcript 

Multilevel PAX 105, or ACT 
22, or 

SAT 1530 (prior to 
03/05/16) or 1120 

(beginning 03/05/16) 

Complete application form 
and short-essay 

questionnaire; 2 letters of 
recommendation 

 

A selection committee comprised of campus leadership will choose the recipients based on the merit of the candidate 
using the eligibility criteria. Scholarship awards may be presented by a representative of Galen College of Nursing during 
ǘƘŜ ǊŜŎƛǇƛŜƴǘΩǎ ƘƛƎƘ ǎŎƘƻƻƭ honors or graduation ceremony.  
 
Students awarded one of these scholarships must accept and initiate the award within the school year following their high 
school graduation. The award is non- transferrable, non-renewable and may only be applied toward tuition at Galen 
College of Nursing. Award recipients must maintain a minimum 2.5 GPA throughout the length of their program and 
remain continuously enrolled to retain the award.  
 
Award recipients will receive a $3,000 scholarship (PN and ADN programs) or a $6,000 scholarship (BSN 
Program) divided equally over the length of their chosen program. The school-funded award is paid directly to the 
ǎǘǳŘŜƴǘΩǎ ǘǳƛǘƛƻƴ ōŀƭŀƴŎŜ at Galen College of Nursing.  
 
To request a scholarship application, contact your Enrollment Counselor. 
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